AIMUHUCTPALIUS T'OPOICKOI'O OKPYTA
I'oro MUXAHNJIOBKA
BOJITOI'PAJICKOH OBJIACTH

ITOCTAHOBJIEHHUE

oT No

OO0 yTBepKIECHUH aIMUHUCTPATUBHOTO pErylaMeHTa MPeI0CTaBICHUS
mMyHUIMnansHou yeiayru «IIpegocraBnenue uapopmanuu 006 ouepeHOCTH
MPEAOCTABICHUS KUIIBIX TTOMEIIICHUIN Ha YCIOBUSX COLMATBHOTO HaiMay

B coorBerctBun ¢ ®PenepanbHbiM 3ak0oHOM OT 27 uronsg 2010 . Ne210-D3
«O0 opraHMzanuu MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI»,
KumumaeiM konekcoMm Poccuiickoit @enepanuu, 3akoHoMm Bomrorpaackoi obimactu
or 01 nekabps 2005 r. Nell25-OJl «O mnopsnke BeleHHS OpPraHaMH MECTHOIO
CaMOYIIPaBJICHHS yUeTa IPaKJaH B KaUECTBE HYKJAIOIIMXCS B KUJIBIX MOMEIICHUSX,
IPEIOCTABIISIEMBIX 110 JOTOBOPAM COLMAJIbHOIO HailiMa B Bomrorpajackoil oOmactuy,
IIOCTAHOBJIICHMEM  QJIMMHHMCTPALlMM TOPOJACKOrO OKpyra ropol MuxaiioBka
Bonrorpaackoii obmactu ot 27 utons 2016 Nel571 «O6 yrtBepxkaenuun Ilopsiaka
pa3pabOTKu M YTBEPKACHUS AAMHUHHCTPATHBHBIX PEMIAMEHTOB MPENIOCTaBICHUS
MYHULUIAIBHBIX YCIyT» aJIMHHHUCTpPALUs TOPOACKOIO OKpyra ropox MuxaiioBka
Bonrorpaackoi 061acCTH TOCTAaHO B A € T:

1. YTBepauts npuiiaraeMslid aIMUHUCTPATUBHBIM PENNIAMEHT MPEI0CTABICHUS
MyHuIunaibHo yciyru  «lIpenocraBnenune wuHpopManuu 00  OYEPEIHOCTH
MPEI0CTABICHUS KUJIbIX MOMELIEHUH Ha YCIOBUSAX COLIMATIBHOTO HAaliMay.

2. Ilpu3HaTh yTPaTUBIIMMHU CHITy TOCTAHOBJICHUS aJJMUHUCTPAI[UU TOPOJCKOTO
okpyra ropox MuxaiiioBka Bonrorpaackoii obnactu:

- 07 29.06.2018 Nel362 «O06 yTBep>KIE€HUU aAMUHUCTPATUBHOTO pEryIaMEHTa
npenocrabieHus MyHununanbHou ycnyru «llpegocraBnenne wuHbopmanuu 00
OYEPETHOCTU IPENOCTABICHUS JKUJIBIX IOMEIIEHHH Ha YCIOBUSAX COLMAIBHOIO
HanMay;

- ot 12.09.2019 Ne2748 «O BHeceHMM H3MEHEHHUS B IOCTAaHOBJICHUE
aJIMUHHUCTpPAINH TOPOACKOTO OKpyra ropoa MuxaitnoBka Bonrorpaackoit o6mactu ot
29.06.2018 Nel362 «OO6 yTBEepXKIACHUM ATMUHUCTPATUBHOTO PpETJIaMEHTa
npenocTaBieHuss MyHUIMNanbHoi ycnyru «lIpenocraBnenne uHdpopmanuu 00
OYEPETHOCTU TMPENOCTABICHUS >KUJIBIX MOMEIICHUH Ha YCIOBUSX COLMAIBHOTO
HaMay;
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- or 25.02.2022 Ne457 «O BHECEHHMM U3MEHEHUS B IOCTAHOBICHUE
aJIMUHHCTpAIMK TOPOJICKOTO OKpyra ropoa Muxainoska Bonrorpaackoi obmactu ot
29.06.2018 Nel362 «OO6 yTBepKIEHUH aJIMHUHUCTPATUBHOTO peEIlaMeHTa
IpeaocTaBieHusT MyHUIMNanbHOM ycnyru «lIpenocraBnenune uHbopmauu 00
OYEPEAHOCTH MPEAOCTABICHUS KWIBIX ITOMEIIEHUH Ha YCJIOBHUAX COLMAIBHOIO
HaiiMay.

3. Hacrosilee mocTaHOBJICHHE BCTYMAaeT B CHIIYy IOCIE €r0 O(HUIMATBLHOTO
OIyOJIMKOBAaHUSI U TMOJICKUT DPA3MEHICHUI0 Ha OQUIMATIBHOM CalTe TOPOACKOrO
okpyra ropoji MuxainoBka Bonrorpasckoit obmacTu.

4. KoHTposlb 32 HUCIOJTHEHUWEM HACTOSIIIETO IOCTAHOBJIEHUS BO3JIOKHUTH Ha
3aMECTHUTENsI TMaBbl Topojackoro okpyra mno Bompocam KKX u OGmaroyctpoiicTsa
A.B.Ilectpsikona.

I'maBa ropoackoro okpyra A.B.Tiopun



YTBepxKAcH
MMOCTAHOBJICHUEM
aIMUHUCTPALIMU TOPOACKOTO OKpyra
ropox MuxannoBka
Bonrorpazackoit o6nactu
OT r. No

AJIMUHUCTPATUBHBINA PErJIaMEHT
MPEeNOoCTaBICHNUS MyHUIIUTTANTbHON yeiryTh «[IpemnocraBnenne nadopmarmu 06
OUYEPETHOCTH MPEIOCTABICHUS KUJIBIX MOMEIIEHUN HA YCIOBUSIX COLIMATIBHOTO
HanMa)

1. OO11ue moI0KEHUS

1.1. IIpeamer perynupoBaHus

Hacrosiuii ~ aAMUHUCTpPAaTUBHBIM  PENIAMEHT  YCTAHABIMBAET  MOPSIOK
IpeaoCTaBleHusT MyHUIMnanbHoi ycnyru «lIpemocraBnenne wuHpOpManuu 00
OYEPEAHOCTH TMPEJOCTABICHUS JKWJIBIX TOMEIIEHWH Ha YCJIOBHSX COIHMAIBHOTO
HaliMa» (gajmee — MyHUMUUIAJIbHAs  yciayra), CTaHgapT [OpeJoCTaBICHUS
MYHHIIMIIATBHOW yCIyTH, COCTaB, IOCJIEIOBATEIbHOCTh W CPOKH BBITOTHEHUS
aIMUHUCTPATUBHBIX Tporeayp (ACHCTBUI) 1O MPEAOCTABICHUIO MYHHUIIAITATLHON
YCIIyTH, TPEOOBaHMSI K TTOPSIIKY WX BBITTOJHEHUS, (DOPMBI KOHTPOJIS 33 UCTIOJTHECHUEM
aJIMUHUCTPATUBHOTO  pErJIaMeHTa,  JOCyleOHBbI  (BHECYIeOHBIN)  MOPSIIOK
oOKaJlOBaHUSI  pelIeHHH W JercTBUMl  (Oe3nelcTBUA)  JODKHOCTHBIX  JIHII,
MYHUIIUNIATIBHBIX  CIHYXKAIMX  AJMUHUCTpAIlMd  TOPOJCKOTO  OKpyra ropoj
MuxaiinoBka Bonrorpasackoit o6acTu.

1.2. Cenenus o 3asBUTEIISX.

3asgBUTEISIMU HAa TMOJYyYEHHE MYHULUIAIBHON YCIYrH SBISIOTCS TpakIaHe
Poccniickoit denepanny WM UX yIOJIHOMOYEHHBIE PEICTABUTENH.

1.3. Tlopsmok  uHOpMUpOBaHMS  3asBUTEJEM O  MPEAOCTaBICHUU
MYHUIUTIATBHON yCIyTH

1.3.1 CBeneHust 0 MECTOHAaXOXKJIEHHUH, KOHTAaKTHbIX TejedoHax U rpaduke
paboThl aJIMUHUCTPALIUM TOPOJCKOrO OKpyra ropon MuxaitnoBka Bosrorpaackoit
obOnactu, Quuuana no pabote ¢ 3asBUTENSIMU ropoj MuxaiinoBka Bonrorpaackoi
obOmactu locymapCcTBEHHOTO Ka3eHHOTO YyupexjaeHus Bonrorpaackoir obnactu
«MHOTOQYHKIIMOHAJIBHBI ~ LEHTpP  MpPENOCTaBICHHUS  TOCYIApCTBEHHBIX U
MyHULMNAIBHBIX yciIyD» (nanee - MOIL):

MecToHaxoXIeHUE aIMUHUCTPALIMM TOPOACKOrO OKpyra ropoa MuxanimoBka
Bonrorpaackoit 00J1acTH: Bonrorpanackas 00J1., T. MuxaiinoBka,
yi. OGopoHsl, 42a.

DNeKTpOoHHBIN azipec: ag mih@volganet.ru;

Tenedons! mis cnpabok: (84463)2-13-52, 2-24-44, 2-24-65;

['paduk pabotel: nonenensHuk - nsatuna ¢ 08.00 no 17.00, odex ¢ 13.00 o
14.00, BeIXOAHBIE - CYOOOTa U BOCKPECEHDE.



Mecronaxoxnaenne MOILI: Bonarorpaackas o6nacte., r.MuxaiiioBka, Vil
MaructpanbHas, 1.

OnekrpoHHbIi aapec: mfc-34@ volganet.ru).

Tenedonsr ms cripaBok: (84463) 2-30-99, 2-32-70.

['padux paboTHI:

ITonenensHUK ¢ 09:00 mo 20:00
BropHux ¢ 09:00 no 20:00
Cpena ¢ 09:00 1o 20:00
YetBepr ¢ 09:00 1o 20:00
[IsaTauma ¢ 09:00 o 20:00
Cy660Tta ¢ 09:00 mo 15:30
Bockpecenne BBIXOIHOM

Nudopmaruio o MecroHaxoxJaeHun U rpapuke padorel MOL] Takke MOXHO
NOJIyYUTh C UCIHOJB30BAHMEM TOCYAApPCTBEHHOW HMH(POPMALMOHHON CHUCTEMBI
«Enuuplii  mopran ceth ueHTpoB U o¢pucoB «Moum gokyMeHTb» (M®LI)
Bounrorpanckoii oomactuy (http://mfc,volganet.ru/).

1.3.2. Wndopmanuio o0 MNOpsAAKE MNPEAOCTABICHUS MYHHUIUMINAIBHOW YCIyTU
3asIBUTEJIb MOXKET MOJYYUTh:

HETMOCPEJACTBEHHO B aJIMHUHUCTpALlMA TOPOJCKOTO OKpyra ropoa MuxaidmoBka
Bonrorpazackoii obnactu (MHGOPMAIIMOHHBIE CTEH[IbI, YCTHOE MH()OPMHUPOBAHUE IO
TenedoHy, a TAK)Ke Ha JIMYHOM MPUEME JTOJKHOCTHBIMU JIMIIAMU aIMUHUACTPAIUN);

o T1o4YTe, B TOM YHCIE OHIEKTpoHHON (ag mih@volganet.ru), B ciydae
MUCBMEHHOTO OOpaIIeHUs 3asBUTEIIS;

B cetu MHTepHeT Ha oOQuUIMATIBHOM caliTeé TOPOJCKOTO OKpyra Tropoj
MuxaiinoBka  (http://www.mihadm.com), B denepanbHOl  TOCYIapCTBEHHOU
nH(popMalMoHHOU cucTemMe «EANHBIN MOopTaid roCylapCTBEHHBIX U MYHUIIMTATBHBIX
yeiyr (byHKIui)» (WWw.gosusludi.ru) (maiee - EauHbIN mopTai rocyIapcTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT).

2. CraHmapT npenocTaBiIeHUs MyHALIMNAIBHON yCIIyT !

2.1. HaummeHoBanue MyHHIIMNANbHOU ycinyru — «IIpenocraBnenne napopmanuu
00 O4YepeaHOCTH MPENOCTABICHUS JKUJIBIX MOMEIIEHUH Ha YCIOBHUSAX COILMATBHOTO
HaMa».

2.2. MyHuuunagpHas yciyra NpefoCTaBISIETCS aAMUHUCTPALMEN TOPOJICKOTO
okpyra ropon MuxainoBka Bonrorpaackoir obmactu (manee — yHmoOJTHOMOYCHHBIN
opras).

2.3.  Pe3ynpraTOM  HUCHOJIHEHHWS  MYHULUMIAJIBHONM  YCIYyTH  SBISETCA
IPEIOCTaBIICHUE 3asBUTENIO HH(POPMAIUU 00 0YepEeaHOCTH MPEA0CTABICHUS KUIIbIX
MOMEIIIEHUI Ha YCIIOBUAX COLMAJIBLHOTO HaiiMa, 0OpMJIEHHON B BUAE CIpPaBKU 00
OYEPEAHOCTH TMPEAOCTABICHUS KUIBIX IMOMEIICHUH Ha YCJIOBHUSAX COLMAIBHOIO
HaliMa JIM0O CHpaBKHM O TOM, YTO 3asBUTEIb HE COCTOMT HAa y4YeTe B KauecTBe
HY>KJIAOLIEroCs B )KUJIOM TOMENIEHUH, ITPEAOCTABIIEMOM O I0TOBOPY COLIMAIBHOTO
HalMa.

2.4. Cpok npenocTaBieHus MyHHUIUIIAIbHON YCIYTH.
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Cpox npenocTaBiieHUs] MyHUIIMTAIbHOU YCIYTH cOCTaBisieT He Oonee 20 nHei
CO JIHSI HOCTYTUICHUS 3asIBICHUS.

B cnywae mnpencraBimeHus 3asBUTENEM JOKYMEHTOB 4epe3 MOPIL[ cpok
MPEAOCTABICHUS MYHULUNAIBHOM yCIYTM MCUHUCISIETCS CO JHS  Iepeaadu
JIOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH.

2.5. lIpaBoBoM OCHOBOM JUIsi TPENOCTABICHHWS MYHHIMIIAIBHON YCIIyTH
SBJISIFOTCS CJIEYIONINE HOPMATUBHbBIC MPABOBBIC AKTHI:

Kumumseii koaexe Poccuiickoit ®eneparuu (CoOpaHue 3aKOHOIATEIbCTBA
Poccuiickoit ®enepanuu, 03 suBaps 2005 r., Nel (wactel), ct.14, «Poccuiickas
razeta», 12 aaBaps 2005 r., Nel, «ITapmamentckas razera», 15 suBaps 2005 1., No7-
8);

®denepanbHbii 3aK0H OT 6 OKTAOPsS 2003 1. No 131-D3 «O06 061mmx npuHITUIIAX
OpraHu3alid MeCTHOro camoymnpasieHusi B Poccuiickoit @enepanun» (CoOpanue
3akoHogarenbcTBa Poccuiickoit ®denepanuu, 06 oxtsaop 2003 r., Ned(, ct1.3822,
«Poccuiickas razera», 08 oxTsa06ps 2003 1, No202, «IlapnameHTckas raszeray,
08 oxTs10pst 2003 1., Ne186);

®enepanbHbii 3ak0H 0T 02 masg 2006 1. Ne 59-03 «O nopsnke paccMOTPEHHS
oOpaienuii rpaxaan Poccuiickoit @enepanun» («Poccuiickas razera», 2006, Ne 95);

@enepanbHpii 3ak0oH 0T 27 wmromst 2006 . Ne 152-D3 «O mepcoHaIbHBIX
nanubix» («Poccuiickass razera», Ne 165, 29 wuronma 2006 1., «Cobpanue
3akoHozaTenbcTBa Poccutickoit denepanuny, 31 uromst 2006 r., Ne 31 (1 4.), c1.3451,
«ITapnamenTckas razera», Ne 126-127, 03 aBrycra 2006 r.);

®enepanbubiii 3akoH oT 09 ¢eBpans 2009 . No 8-03 «O6 obecrneyeHUn
JOCTyNa K HMH(OpMAIMU O JEATEIBHOCTH TOCYHapCTBEHHBIX OPraHOB U OPTraHOB
MecTHOTrO camoyrmpasienus» («Poccuiickas razera», Ne 25, 13 despans 2009 r.,
«CoOpanue 3akoHoaarenbcTBa Poccuiickoit denepanuny, 16 dpespans 2009 ., Ne 7,
cT.776, «Ilapnamentckas razera», Ne 8, 13-19 despasst 2009 r.);

@®enepanbHblii 3akoH oT 27 wutoHa 2010 . Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUSI TOCYJapCTBEHHBIX M MYyHUIUNAIBHBIX ycayr» (CoOpanue
3akoHomarenbcTBa Poccuiickont ®Denepanuu, 02 aBrycra 2010 r, Ne 31, ct.4179,
«Poccuiickas razetay, 30 urons 2010 1., Ne 168);

nocra”osieHue [IpasurenscrBa Poccuiickont denepaunn ot 25 nrons 2012 .
Ne 634 «O BHIax 3MEKTPOHHOM MOAIMCH, UCTIOIB30BAHNE KOTOPBIX AOIYCKAETCS IPH
oOpaIieHny 3a MOJYyYE€HHEM TOCYIAPCTBEHHBIX UM MYHUIMTNAIbHBIX» («Poccuiickas
razera», Nel48, 02 urons 2012 r., «Cobpanne 3akoHoaTeabcTBa POy, 02 uromst 2012
r., Nel127, ct. 3744);

nocranosisienne IIpaBurensctBa Poccuiickoit @enepanuu ot 25 aBrycra 2012
r.  Ne852  «O6  yrBepxknenun  [IpaBuyi  HCMONB30BaHUS  YCHJICHHOU
KBUTU(PUITUPOBAHHON dJIEKTPOHHOW TIOAMUCH TMPHU OOpAIICHUH 3a TOJyYeHHUEM
rOCY/IapCTBEHHBIX M MYHHUIIMMNAIBHBIX YCIYT U O BHECEHHHM u3MeHeHus B I[IpaBuia
pa3pabOTKM M YTBEPXKICHUS aAIMUHUCTPATUBHBIX PEIVIAMEHTOB MPEI0CTABICHUS
rocynapcTBeHHbIX ycnyr» («Poccuiickas razera», Ne 200, 31 aBrycra 2012 r,
«CoOpanue 3akoHomarenbcTBa Poccuiickoit ®enepauun», 03 centsiops 2012 r,
No 36, ¢1.4903);

NOCTaHOBJIeHHE npaBuTenbeTBa Poccuniickonn denepaunn ot 26 mapra 2016 .
Ne236 «O TpeboBaHUSAX K IPEIOCTABIEHUIO B 3JIEKTPOHHOU (DOpME roCy1apCTBEHHBIX
U MYHUIUNAIBHBIX  ycIyr»  (OQUIMANbHBIA ~ WHTEPHET-TIOPTAl  MPaBOBOM



unpopmarmu  http://www.pravo.gov.ru, 05 ampens 2016 1., «Poccuiickas raseray,
No75, 08 ampens 2016 ., «Cobpanue 3akoHonarenbctBa Poccuiickoit denepanun,
11 anpesnst 2016 r., Nel5, c1.2084);

pacniopsixenue [IpaButensctBa Poccutickoit @enepanun ot 17 nexadps 2009 r.
Nel1993-p (Cobpanme 3akoHOmarenbcTBa Poccmiickoit denepanmm, 28 nexadps 2009
r., Ne52, 24, c1.6626, «Poccuiickas razetan, 23 mexkadps 2009 r. Ne247);

3akoH Bonrorpaackoit obmactu ot 01 nmekabps 2005 r. Ne 1125-O[ «O
[Topsinke BelleHUs OpraHaMyd MECTHOTO CaMOYIIpaBJICHHS y4yeTa rpaxkJaH B Ka4yeCTBE
HY)KJAIOIIUXCST B KWIBIX TOMEIIECHUAX, MPEIOCTaBIsIEMbIX IO JOTOBOpaM
collMaibHOTO HaiimMa B Bonrorpajackoit oOnactu» («Bosrorpajckas mpasiay,
14 nexabps 2005 1., No 234);

nocraHoBieHue ImaBel  AnMuHucTpauuu Bonrorpaackodt ob6imactu  OT
24 ampens 2006 1. Ne455 «O HEKOTOpPBIX BOIPOCAaX pea3aldd  3aKOHA
Bonrorpanackoii obnactu ot 01 gekabps 2005 . Ne 1125-OJ «O Ilopsiake BeneHus
OpraHamMy MECTHOTO CaMOyIpaBJICHUs yueTa T'PaKJlaH B KaueCTBE HYKJAIOIIUXCS B
KUJIBIX TIOMEIIEHUSAX, MPEIOCTABISIEMBIX IO JIOrOBOpaM COILMAJIbHOTO HaiimMa B
Bonrorpanackoii oonactuy («Boarorpanckas mpasaay, 28 anpesns 2006 r., Ne 75);

VYcraB roponackoro okpyra ropoj MuxaitioBka Bosrorpaackoit o6mactw,
NPUHATHIA perenrneM MuxainoBckoid ropoackoi Jlymel Bosrorpaackoit obmactu ot
29.12.2005 No57 («IIpussiB», N 97, 20.06.2006).

2.6. HcuepnbiBaromuii nepeyeHb  JOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTaBICHUS MYHUIIUIIAILHON YCITYTH.

2.6.1.McuepnbiBatronyii mepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEb JOJKEH
MPEIOCTaBUTH CAMOCTOSITEIBHO:

- 3asBJICHHE O MPEAOCTABICHUH MH(GOPMALIMA O OYEPETHOCTH MPEIOCTABICHUS
YKUJIBIX TIOMEIIEHUH Ha YCIOBUSAX COIMAIILHOTO HaliMa (J1ajiee — 3asiBJICHUE);

- KOIUSI IOKYMEHTa YJI0CTOBEPSIIOIIETO JTUYHOCTD 3asBUTEIIS;

-JIOKYMEHT, MOJTBEPKIAIOIIMN TOJTHOMOUUSI TPEICTaBUTENS JEUCTBOBaTh OT
MMEHM 3asBUTEJIS, a TaKXKe MacrnopT WIM HWHOW JIOKYMEHT, YJIOCTOBEPSIOIIMIA
JUYHOCTh TIPEACTABUTEINS, B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
®denepanuu, B ciryyae oOpaiieHus HIOJTHOMOYHOTO IPEICTaBUTEIIS.

3asBJICHUE W JOKYMEHTBI, YyKa3aHHble B NyHKTe 2.6.1 HacTosAIIEro
aJMUHUCTPATUBHOTO pETJIaMEeHTa, MPEICTABISIIOTCS 3asBUTEIEM B YIIOJHOMOUYCHHBIM
OpraH HETMOCPEACTBEHHO WWJIM HaNpaBlIseTCs MO TMOYTe 3aKa3HbIM IHUCHMOM C
YBEIOMJICHUEM O BPYYEHHH, a Takxke yepe3 MOLI.

3asBieHrEe MOXKET OBbITh HAINpaBICHO B YIOJIHOMOYEHHBIN opraH B (opme
AIIEKTPOHHOTO JJOKYMEHTA C UCIOJIb30BaHWEeM EIMHOTO mopTana rocyqapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

3asBienre B ¢GopMe DIEKTPOHHOTO TOKYMEHTa MOAMHCHIBACTCS MO BBIOOPY
3asIBUTEIIS:

- POCTOM AIEKTPOHHOM MOANMUCHIO 3asiBUTENA (IIPEACTABUTEIS 3asIBUTEIS);

- ycujeHHOM (KBaM(UIMPOBAHHOM, HEKBaTU(DPUIIMPOBAHHON) 3JIEKTPOHHOU
MOJITUCHIO 3asBUTENIA (ITPEICTABUTEINS 3asBUTEIS).

Ceptudukar  kiao4a  TPOBEPKU  YCWICHHOM  HEKBAIU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIUCH JIOJDKEH OBITh CO3/IaH M MCIOJIb30BaThCs B MH(PACTPYKTYPE,
oOecreunBarolen MH()OPMaIIMOHHO-TEXHOJIOTMYECKOE B3aUMOJICICTBUE
WH(OPMAIIMOHHBIX CHCTEM, UCTIOIB3yEMbIX JIJIS IPEI0CTABIICHUS TOCYIapCTBEHHBIX U
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MYHUIIUTIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe, KOTopas CO3AaeTCsl U MPOBEPSAETCS C
WCITOJIb30BAHUEM CPEACTB 3JIEKTPOHHOW MOJANUCH M CPEACTB yAOCTOBEPSIOIIETO
LEHTpa, UMEIOUX IMOATBEPKIECHUE COOTBETCTBUS TPEOOBAHUSM, YCTaHOBJICHHBIM
dbeneparTbHBIM  OPraHOM  HMCIOJHUTEIBHOW BIACTH B oOmactu  obOecrneueHus
0€30IacHOCTH, a TakXKe MPH HAJWYUU y BIaJeiblia cepTUUKATa KII04a MPOBEPKU
KJIF04Ya MPOCTOM 3JEKTPOHHON MOJIMKCH, BEIAAHHOTO €EMY IPH JJUYHOM ITPUEME.

2.6.3. HampaBnenue yMmOTHOMOYECHHBIM OpPraHOM 3alpoCOB B  paMKax
MEKBETOMCTBEHHOTO B3aUMOJICICTBUS HE IPELYCMOTPEHO.

2.7. 3ampetaercst TpeOOBaTh OT 3asBUTEIIA:

1) mnpeacraBieHHs JOKYMEHTOB M HWHGOpPMAIMM WM OCYIIECTBICHUS
JNEWCTBUM, MPEICTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU AKTAMH, PETYIUPYIOIIMMHA OTHOILLICHHS, BOSHUKAIOIIUE B
CBSI3U C NIPENOCTABICHUEM MYHUIUITAIIBHBIX YCIIYT;

2) TpeacTaBieHHs JOKYMEHTOB W HMH(OpMAIMH, KOTOPbIE HaXOASATCS B
paclopsbKEHUH OpraHa, MPEJOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYTY, HHBIX
rOCyJapCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO  CaMOYyIpaBieHHS  JIMOO
MOJIBEJOMCTBEHHBIX ~ T'OCYAApPCTBEHHBIM  OpraHaM WM OpraHaM  MECTHOTO
caMOyIIpaBJICHHUS OpraHu3alui, YYaCTBYIOIIUX B Pe0CTaBIECHUN
IIPEAYyCMOTpeHHbIX YacTblo 1 crarem | PenepanpHoro 3akona or 27.07.2010
Ne  210-®3 «OO0 opraHu3auuMyd MNPEAOCTABICHHUS  TOCYJAapCTBEHHBIX U
MyHULMOAIBHBIX — ycayr» (manmee —  @enepanbHblii  3akoH  Ne  210-D3)
MYHULIMNAIBHBIX  YCIIYT, B COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMU aKTaMHU
Poccuniickoit @Penepanuy, HOPMATUBHBIMHA NIPaBOBBIMH akTamMu Bosrorpaackoi
o01acTi, MYHUIIMIAIbHBIMA TPABOBBIMH aKTaMH, 3a HCKIIOYEHHEM JTOKYMEHTOB,
BKJIIOYEHHBIX B ONPEAEIECHHBIN YacThio 6 cratbu 7 PeaepanbHoro 3akona Ne 210-D3
MepeUYeHb JIOKYMEHTOB. 3asiBUTENIb BIPABE MPEICTABUTH YKa3aHHbBIE JTOKYMEHTBI U
uHOpMAIMI0O B OpraHbl, MPEIOCTABIAIONINE MYHUIUIAIBHBIE YCIYTH, IO
COOCTBEHHOM MHUIINATUBE;

3) oCyIIeCTBICHUS ACHCTBHUI, B TOM YHUCIIE€ COMIACOBAHMM, HEOOXOAUMBIX JIJIst
MOJIy4EeHHSI TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT U CBA3aHHBIX C 0OpallieHueM
B MHBIE TOCYIapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYyNpPAaBJICHUS,
OpraHu3alliy, 3a HCKIIOYEHHWEM IOJYYEHHUs] YCIOYyr W TOJy4Y€HUsS JOKYMEHTOB W
uH(poOpMaILKM, TPEAOCTABISIEMBIX B pPeE3yJbTare MPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B TIEPEUCHb YCIYI, KOTOpbIE SIBJISIOTCS HEOOXOJUMBIMU U
00s13aTeILHBIMU I TIPEJOCTABJICHUS MYHMIIMIAIBHBIX YCIYT, YTBEPKICHHBIN
pemenreM MuxainoBckoi ropojckoit Jlymsr Bonrorpaackoi obmactu ot 28 uioHs
2011 . Ne 600 «O mepeuHe yCIyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeTLHBIMU JJISI TIPEOCTABICHUSI MYHUITUTIATBHBIX YCIYT U MPEJOCTaBISIIOTCS
OpraHU3alMsIMH, YYacTBYIOIIMMH B MPEJOCTABICHUH MYHHUIMNAIBHBIX YCIYT, U
OMpEIENICHUH pa3Mepa IIIAThI 32 UX OKAa3aHUEY;

4) npeAcTaBiICHHS JAOKYMEHTOB MW HMH(pOpPMAIMM, OTCYTCTBHE H (W)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MpHEME
JIOKYMEHTOB, HEOOXOJUMBIX /I NPEIOCTAaBICHUS MYHHUIMIAIBHONW YCIyTd, JIUOO B
MPEeOCTaBIEHUN MyHUIIUNIATBHOM YCIYTH, 32 UCKIIFOUEHUEM CIIEIYIOLIUX CITy4aeB:

- U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCAOUIUXCA
NPEOCTaBIECHNU MYHHUIMIAIBHOW YCIyrd, TMOCI€ [EePBOHAYAIBHOM MOAa4YH
3asIBIICHMS O MIPEIOCTABIEHUN MyHUIIUTIAILHOU YCIyTH;
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- HAJIMYue OMMOOK B 3asBJICHUHU O MIPEIOCTABICHUN MyHUIIMTIAJIBHOU YCIYTH U
JOKYMEHTaX, IOJAaHHBIX 3asBUTEJEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH, JH00 B
NPEIOCTAaBICHUN MYHUIMNAIBHOM YCIYTM M HE BKJIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMILIEKT JJOKYMEHTOB;

- ICTEUCHUE CPOKA JIEHCTBUS JOKYMEHTOB UM U3MEHEHHE HHPOPMAIIUU TTOCTe
NEPBOHAYAJIBLHOTO OTKa3a B MPUEME TOKyMEHTOB, HEOOXOIMMBIX AJIsl TPEI0CTABICHUS
MYHUIIUTIATIBHOM YCIYTH, IMOO B MPEJOCTAaBICHUN MYHUIIMITAIILHON YCIIYTH;

- BBISIBJICHHE JOKYMEHTaJbHO TMOATBEPKIECHHOTO (akTa (MpU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIMPABHOTO JIeWCTBUs (O€3/eHCTBUSI) JOMKHOCTHOTO JUIA
OpraHa, MPEIOCTABISIIONIETO  MYHULMMOAIbHYIO  YCIYyry,  MYHHULIHNAIbHOTO
ClIy’Kallero, paboTHUKa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, paOOTHUKA OpraHU3allNH,
npeaycMoTpeHHor 4dacTteio 1.1 crateum 16 ®enepanpHoro 3akoHa Ne 210-D3, mpu
NEPBOHAYATIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHULMIIAIBHON yCIIyTH, JIMOO B IPEIOCTABICHUN MYHULIUIIAIILHON YCIYTH, O YEM B
NUCbMEHHOM BHJE 3a [MOJANUCHI0 PYKOBOAUTENSI OpraHa, IperoCTaBIISIONIEro
MYHUIUMNIAIBHYIO YCIYTY, PYKOBOIUTEIS MHOTO(YHKIMOHAIBHOIO IIEHTpa MpHU
NEpBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJISI IPEIOCTABICHU
MYHULUNAIBHON YCIyru, JuM00 PYKOBOIWTENS OpraHU3ALMH, IPEAYyCMOTPEHHOU
yacteio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3, yBegomisieTcst 3aBUTENb, a
TaK)Ke MPUHOCSATCS U3BUHEHUS 3a JOCTaBIECHHbIE HEY100CTBA;

5) mnpenoctaBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U HH(MOpMaIuH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-@3, 32 UCKIOUYEHHEM CIy4Yaes,
€CJIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHThl JHOO WX U3BATHE SBISETCS
HEOOXOIMMBIM YCJIIOBHEM TPEIOCTaBICHUS TOCYIapCTBEHHON WM MYHHIIUIATbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX ()eepalibHbIMU 3aKOHAMMU.

2.8. MHcuepnbiBaronmii TMEpEYECHb OCHOBAaHWM Uil OTKa3a B IIPUEME
JOKyMEHTOB, HEOOXOJMMBIX I MPEAOCTABICHHUS MYHHUIMNAIBHOW YCIyTH,
OCHOBAaHHM JJI MPUOCTAHOBJIEHUS MPEAOCTABICHNUSI MyHUIIMIAIBHON YCIYTH, OTKa3a
B [IPEI0CTABICHUHA MYHULIUIIAJTBHON YCIYTH.

2.8.1. 3asgButento HampapiseTcs YBeEIOMJIEHHE 00 OTKaze B NpUEME K
PAacCCMOTPEHUIO 3asBJICHUS B CIEAYIOIIUX CIIydasx:

- 3asBUTEJIEM HE TMPEJCTABICHbl JIOKYMEHTBI, YKa3aHHble B MyHKTe 2.6.1
HACTOSIIIEr0 aIMUHHUCTPATUBHOTO PETIIAMEHTA;

- npu OoOpalieHuu 3a MPEJOCTABICHHEM MYHHUIMNAIbHOW YCIYyrd B
DIIGKTPOHHOM (opMe B pe3ylbTaTe MNPOBEPKU YCUICHHOW KBaTU(PHUIIMPOBAHHON
DIIGKTPOHHOW moanucu (manee — KBAIM(PUIIUPOBAHHAS TOIMUCH) BBISBICHO
HECOOIOZICHNE  YCTAaHOBIEHHBIX cTatheld 11 @depepanmbHOrO  3aKOHA  OT
06 ampenst 2011 . No 63-D3 «O06 37eKTPOHHON MOANMCK» YCIIOBUN MPU3HAHUS €€
JIEUCTBUTEIBLHOCTH.

2.9 MyHununanbHas yciayra npenocTaBisiercs 0ecriaTHO.

2.10. MakcuManbHOE BpeMsl OKHMIAHUS B OYEPENU IPHU IMOAAYE 3asBICHUS U
IIPU MOJYYEHUHU PEe3yabTaTa MPeA0CTaBICHUS] MyHUIIMITAIBHON YCIIYTH COCTABIISIET HA
JUYHOM IIpUeMe TpaxaaH — He Oosee 20 MUHYT.

2.11. Cpok perucrtpanuu 3asBJICHHS W MPUIAra€MbIX K HEMY JIOKYMEHTOB
COCTAaBJISIET:


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

- Ha TUYHOM TIpUeMe TpaxaaH — He Oosee 20 MUHYT;

- IIPY NOCTYIUIEHWM 3asBJICHUS U JTOKYMEHTOB IO no4dre, uinu yepe3 ML, B
TedeHue 1| paboyero JHS CO JHS MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH.

2.12. TpeOGoBanuss K TIOMEMICHUAM, B  KOTOPBIX  IPEIOCTABISCTCS
MyHULMINAJIbHAS YCIYyra, K 3]y OKHJAHUSA, MECTaM JUJIsl 3allOJHEHUs 3alpoCcoB O
PEIOCTABICHUU MYHULIMTIAIBHON yCIyTH, HHPOPMALIMOHHBIM CTEHAaM ¢ o0pa3iaMu
WX 3alOJHEHUS M TMEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHUIIUTIATIBHON YCIyTH, B TOM YKCIIE K 00ECTIEYEHUIO TOCTYITHOCTH JJI1 MHBAIUIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHO/ATENLCTBOM Poccuiickoit deaepanuu
O COLMAJIBHOM 3alIUTE NHBAJIN]IOB

2.12.1. TpebGoBaHuss K TMOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS
MyHULIMNAIbHAs yCIyTa.

[ToMemiennss, B  KOTOpPBIX MPEAOCTABISIETCS MYHUUMIIAJIBHAS  YCIyTa,
oOecreunBaroTcd HEOOXOIUMBIMU ISl MPEAOCTABICHUS MYHULMUIIAIBHON YCIyTH
00opyn0oBaHUEM (KOMITBIOTEPAMH, CPEACTBAMU CBSA3HM, OPITEXHUKOM ), KAHIIEJISIPCKUMU
NPUHAIIEKHOCTIMHU, THHOPMALIMOHHBIMU U CIPABOYHBIMHM MaTe€pUalaMH, HAIJIATHON
uH(pOpMaILKel, CTyIbIMH U CTOJIAMU).

[Tomenienrst ynoJTHOMOYEHHOTO OpraHa JIOJIKHbI COOTBETCTBOBATH CAHUTAPHBIM
npaBuiam CII 2.2.3670-20 «CaHUTapHO-3MUAEMHOJIOTHYECKHE TpeOOBaHUS K
YCIOBHSIM TpPYyJa», YTBEPKICHHBIM ITOCTAHOBJIEHUEM [JIaBHOTO TroCyqapCTBEHHOTO
caHutapHoro Bpadya Poccuiickoit ®epeparuu ot 02.12.2020 Ne 40, u OBITH
000py/IOBaHbI CPEJICTBAMH MOXKAPOTYILICHUSI.

Bxon u BeIX0A U3 OMEILEHUH 000pYyAyIOTCS COOTBETCTBYIOUIUMH YKa3aTEIsIMHU.

Bxon B ymonHOMOUYEHHBIM opraH 00opyayercs MH(POPMAIMOHHOM TaOIU4KoOi
(BBIBECKOH), conepikalieil MHPOpMalHUI0 O HAaUMEHOBAaHUHU, MECTE HAaXOXKIEHUS U
pexxuMe paboThI.

Kabunetrst  oOopynyrorcss ~ MH(OPMALMOHHOM  TaOMMYKoW  (BBIBECKOM),
cogepkamied  MHGOpPMALMIO O  HAWUMEHOBAHMM  YIOJHOMOYEHHOTO  OpraHa
(cTpyKTypHOTO NOJIpa3CIICHHUS ), OCYILECTBIISIOIIETO PeI0CTaBICHUE
MYHHIUIIAIBHON YCITYTH.

2.12.2. TpeboBaHMs K MECTaM OXKHMJIaHHUS.

Mecra oxuAaHus JOJKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHUSIM IS
3asiBUTENEH M ONTHUMAJBHBIM YCJIOBHSM padOThl CHEUHUATMCTOB YIMOJIHOMOYEHHOTO
oprasa.

MecTta oXuzaHus JOKHBI OBITh OOOPYIOBAaHBI CTYJBSMH, KPECEIbHBIMU
CEKLIMSIMU, CKAMBSIMH.

2.12.3. TpeboBaHus K MECTaM MpUeMa 3asiBUTEICH.

[IpueM 3asgBUTENEH OCYIIECTBISAECTCS B CIELHUAIBHO BBIIEJIEHHBIX I 3THX
1eJIe MOMELICHHUSIX.

Kaxxnoe pabodee MecTo CelMaircTOB YIIOJIHOMOYEHHOTO OpraHa JOJIKHO ObITh
000pyIOBaHO TMEPCOHAJIBHBIM  KOMIIBIOTEPOM € BO3MOXKHOCTBIO JIOCTyNma K
HEO0OXOIUMbIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIMM W KOMUPYIOLIUM
YCTPOWCTBAM.

[Ipu opranuzanuu paboyux MECT JIOJKHA ObITh MPELYyCMOTPEHA BO3MOMKHOCTD
CBOOOZIHOIO BXO/Ja M BBIXOAA CIEUHUAIMCTOB YIOJIHOMOUYEHHOIO OpraHa wu3
MOMEILIEHUSI TPYU HEOOXOIUMOCTH.



Mecrta cpaud W TOJAy4YEHUS JOKYMEHTOB 3asBUTEISIMU, MecTa JUisd
uHPOPMUPOBAHUS  3asBUTENIEH W  3allOJIHEHUS  HEOOXOAUMBIX  JOKYMEHTOB
00OpYIYIOTCS CTYNIbSIMH (KpecllaMi) B CTOJIaMU M 00€CTIeUnBaIOTCs TUCYEeH Oymaroun
Y TUCbMEHHBIMU TPUHAJIEKHOCTIMHU.

2.12.4. TpeboBanus kK UHPOPMALIMOHHBIM CTCH/IAM.

B momemieHusX ymnoaHOMOYEHHOIO OpraHa, NpeIHa3HaYeHHBIX i1 padoThl C
3aABUTENSIMH, pPa3MEMIAIOTC  WH(OPMAIMOHHBIE  CTEHJbI, O00eCIeYHBAIOIINE
NoJly4eHre UHPOPMAIUU O MPEA0CTABICHUH MYHULIUIIAILHON YCITyTH.

Ha undopmanimoHHsix cTeHaax, o(pUIMalbHOM CaiiTe YIIOJIHOMOYEHHOTO OpraHa
pa3MeIaTcs cleayolre HHPOpMaIMOHHbIE MaTEPUAIIbI:

U3BJICUCHUS] W3 3aKOHONATEIbHBIX M HOPMATUBHBIX TMPABOBBIX AKTOB,
COJIEP)KAIIUX ~ HOPMBI,  PEryIHUpYIOIIMEe  JEATEIbHOCTh IO  HCIIOJTHEHHIO
MYHUIIUTIATBHOU YCIyTH;

TEKCT HACTOSAIIEr0 AJIMUHUCTPATUBHOIO PEIIAMEHTA;

uH(}OpMaIKs O MOPSIIKE UCIIOTHEHUS MyHHUIIMIAIbHON YCIIyTH;

MEepeUeHb JTOKyMEHTOB, HEOOXOAMMBIX Ul MPEJOCTABICHUS MYHULUIAIBLHOU
YCIIyTH;

dbopMbI U 00pa3Lbl JOKYMEHTOB ISl 3aIIOJTHEHUS.

CBEICHUS O MECT€ HaXOXKJIEHUd U rpapuke pabdoOTbl HAaWUMEHOBAaHUE
aJMUHUCTpPALIMK MyHULIUITAIbHOTO oOpa3zoBanus u ['KY M®I];

CIPaBOYHBIE TEIEPOHBI;

azpeca 3JIEKTPOHHOM ITOYTHI U agpeca MHTepHeT-calToB;

uHpoOpMaIMsl O MECTe JIMYHOIO IMpHeMa, a Takke 00 YCTAHOBJIEHHBIX MJIs
JMYHOIO IIpUeMa JIHAX U Jacax.

[Ipu wu3meHeHun wuHGOPMAIMU IO UCHOIHEHHIO MYHUIUNAIBHON YCIyTH
OCYIIECTBIISIETCS €€ MePUOIUIECKOE OOHOBIICHUE.

BusyanbHas, TekcToBas M MyJbTUMEIUHHAs HHPoOpManus O TMOPSJIKe
MPEIOCTaBIECHUs MYHULMIAIBHON YCIYrd pa3Meniaercss Ha HH(QOPMAIMOHHOM
CTeHAEe WIM WH(OPMALMOHHOM TepMHUHaNe (YCTAaHABIMUBAETCS B YIOOHOM s
rpakJaH MeEcCTe), a TakKke Ha O(QUIHUAIBLHOM CalTe YMOJIHOMOYEHHOIO OpraHa
(http://www.mihadm.com).

OdopmiieHne BH3yaJdbHOM, TEKCTOBOM M MYJIBTUMEIUHHOW HHPOpMauu O
NOPSIIKE MPEJOCTABICHUS MYHUUMUIIAIBHOM YCIyrH JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPUATHIO 3TOW HHMOpMaLuu
rpakJjaHaMu.

2.12.5. TpebGoBanus K O0OECHEUEHHUIO JOCTYIMHOCTH MPEAOCTABICHHUS
MYHULUIIAIBbHOW YCIYTH I NHBAJIUIOB.

B nensix obecniedenus ycinoBuil JOCTYHOCTH JJIsl MHBAJIUIOB MYHUIIUTIATbHON
YCIIyTU JOKHO ObITh 00€CIIEYEeHO:

- OKa3aHHE CHEeIUaINCTaMU MOMOIIY HWHBAIHMJAM B MOCAJKE B TPAHCIOPTHOE
CpPEICTBO MW BBICAJKE U3 HEro TMepel BXOAOM B TOMELIEHUS, B KOTOPBIX
MPEeIOCTaBIACTCS MyHULIUIIANIbHASA YCIIyra, B TOM YHCIIE€ C UCIOJIb30BaHUEM Kpecia-
KOJISICKHU;

- OecrpensiTCTBEHHbIN BXO/ MHBAJIMJIOB B TIOMEIICHUE U BBIXOJI U3 HETO;

- BOBMOXKHOCTh CaMOCTOSITEJIbHOTO MEePEABUKEHUS UHBAIHUIOB 110 TEPPUTOPUU
OpraHu3alliy, MOMEIEHHS, B KOTOPBIX OKa3bIBAETCS MyHUIIMIIATIbHAS YCIIyTa;



- COINPOBOXKJEHUE WHBAIUJIOB, MMEIOIIMX CTOMKHE pacCTpOiicTBA (PyHKIIMH
3p€HMsI WU CaMOCTOSITEJIBHOIO TIIEPEIBWKEHMSA, W OKa3aHWE UM IIOMOIIM Ha
TEPPUTOPUH OPTaHU3ALMM, IOMEIICHHs, B KOTOPBIX OKAa3bIBACTCS MYHHUIMITAJIbHAS
yCIyTa;

- HaJJIeXallee pasMelleHne O0OOpyIOBaHHA M HOCHUTENEH WH(pOpMaLKH,
HEOOXOAMMBIX JJisi obOecredeHuss OeCTpensITCTBEHHOTO JOCTyla WHBAJIUIOB B
IIOMEUIEHNU U K yCIIyraM, ¢ y4eTOM OTPaHMYECHUMN UX )KU3HEAEATEIIbHOCTH;

- IyOnMpoBaHHWE HEOOXOAMMOW IS MHBAJIMAOB 3BYKOBOM M 3pUTEIBHOU
uHpopManuy, a Takke HaAMMCeH, 3HAKOB M HHOW TEKCTOBOM M rpaduyueckoit
uH(OpMaIK 3HAKaMH, BBITIOJIHEHHBIMU Pelibe(pHO-TOUEeUHBIM 1IpudTOoM bpaiisns;

- TOMYCK CypAOINEpeBOYNKA U TU(IIOCYpIOTIEPEBOIUMKA;

- JIOMYCK COOaKU-TPOBOJHUKA MPU HAJTWYUHU JOKYMEHTA, MOJATBEPKIAIOIIETO
ee crenuaibHoe OOydeHHEe M BBIIAHHOTO MO (opmMe U B MOpsSIKE, KOTOPbIE
OnpeAeNsatoTcs GpenepaibHbIM OPraHOM MUCIOJHUTENBHOM BIACTH, OCYUIECTBISIOMUM
(GYHKIMU 1O BBIPAOOTKE M pealn3aluy TOCYAApCTBEHHON MOJUTUKU U HOPMATUBHO-
IIPaBOBOMY PETYJIUPOBAHUIO B C(hepe COLMATIbHOM 3alUThl HACEJICHHUS,

- MpEAOCTABICHHE MpPU HEOOXOIMMOCTH YCIYIM IO MECTy KHTEJIbCTBA
WHBAJIN/IA WIN B TUCTAHIMOHHOM PEXKUME;

- OKa3aHuE CIEHHAIMCTaMH YMOJIHOMOYEHHOIO OpraHa HHOW HEOOXOAMMOM
MOMOILY MHBAJMIAM B MPEOJIOJICHUH 0aphepoB, MPEMATCTBYIOMIUX MOIYYCHUIO UMU
YCIIYT HapaBHE C APYTHUMU JHUIAMHU.

2.13. TlokazaremssMM  JOCTyIHOCTM M KayeCTBa MYHHUIMIIAIBHON YCIyTH
ABJSIIOTCA  NPENOCTABICHUE MYHULMIIAIBHOW  YCIyTM WA OCYLIECTBIICHUE
OTACNBHBIX aJMUHUCTPATUBHBIX MPOLEAYP B D3JIEKTPOHHOU Qopme, MOIyyeHHUe
3agBUTENEM HHGOpPMAIMM O XOJ€ MPENOCTaBICHUS MYHUIUNAIBHON YCIYTu C
UCIIOJIb30BAaHUEM CPEICTB Tele(OHHOW CBSI3U, 3JIEKTPOHHOTO HH(POPMHUPOBAHUS,
cOOIOIEHNE CPOKOB MPENOCTABICHNUS MyHULIUITAIIBHON YCIIyTH, OTCYTCTBHE ajo0 1
NPETEeH3Ul CO CTOPOHBI 3asIBUTENs, a TakXKe CyJIeOHBIX aKkTOB O MpU3HAHUU
HE3aKOHHBIMU pEILIECHUN, AeUcTBUU (0e31elCTBH) YHNOJHOMOYEHHOIO OpraHa u
JOJDKHOCTHBIX JIML YTIOJITHOMOYEHHOTO OpraHa.

2.14. OcymecTBieHne OTAEIBbHBIX AaJAMUHUCTPATUBHBIX MNPOUEAYp IIpH
MPEIOCTAaBIEHUN MYHULMIAIBHON YCIYTM BO3MOXXHO B JJIEKTPOHHOH (opme.
[IpenocraBneHne MyHUIMITAIIBHONW YCIyTH MOKET ocymecTBIAThCA B I’ KY BO MOI]
B COOTBETCTBUM C COIAIICHUEM, 3akiaoueHHbIM Mexay ['KY BO MO®Il u
AJMUHHCTpaLUECH.

OcoOeHHOCTH OCYIIECTBICHHUS] OTAENbHBIX aIMUHUCTPATUBHBIX MpPOLEAYp B
AIIEKTPOHHOM (opMe M TpenocTaBlieHus MyHUIMMaIbHOW yciayru uyepe3 ['KY BO
MOI] ycTaHOBIIEHBI B pa3jieie 3 HACTOSIIET0 aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3. Cocrag, NOCNENOBATENBLHOCTh U CPOKH BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSIAKY
UX BBITOJIHEHUS, B TOM YKCIIE€ 0COOCHHOCTHU BBITTOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU (hopMe, a TakKe 0COOCHHOCTU
BBINOJIHEHUS aIMUHUCTPATUBHBIX npouenyp B MOL]



3.1. IlpenocraBneHne MyHULMIIAIBHON YCIyTH BKJIIOYAET B ce0sl CIEAyIOLIUE
aJMUHUCTPATUBHbBIE TPOLIETYPHI:

1) mpuem wu perucrtpauus 3asBICHHS, B TOM 4YHUCJE, MOCTYNHUBUIETO B
AJIEKTPOHHOMN (hOpME M MPUIIAra€MbIX K HEMY JOKYMEHTOB, JJHOO OTKa3 B IMPHUEME K
pPacCMOTPEHUIO 3asiBieHus (puitokenue 1);

2) paccMOTpeHHE 3asdBIICHHS W TOArOTOBKA CIPaBKM 00 OYEPETHOCTH
NPEIOCTABICHUSI KHUIBIX TOMEIIEHU Ha YCJIOBUAX COLMAJIbHOTO HaiimMa 1nbo
CIPABKHA O TOM, YTO 3asBUTEJIb HE COCTOMT HA YYETE B KAaUE€CTBE HYKJAIOILIEIOCs B
YKUJIOM ITOMEILEHHUH, ITPENOCTABIIIEMOM I10 IOTOBOPY COLIMAIBHOTO HailiMa;

3) HanpaBieHMEe (BpYyUYEHHE) CIPABKU 00 OYEPEAHOCTHU MPETOCTABICHUS KHUIIbIX
NOMEUICHU Ha yCIOBUSAX COLMAJIBHOTO HaiiMa Ju0O CHOpaBKU O  TOM,
YTO 3asABHUTE]b HE COCTOMT Ha Yy4YeTe B KAa4eCTBE HYXIAKOUIETOCs B JKUJIOM
IIOMEILEHHUH, ITPENOCTABIIIEMOM 110 I0TOBOPY COLIMAJIIBHOIO HailMa.

3.2. IlpueM u peructpanusa 3adBICHUS, B TOM YHCJE, MOCTYNHUBIIECTO B
AIIEKTPOHHOU (hopMe U MpuiaraeMblx K HEMY JOKYMEHTOB JIMOO OTKa3 B MpUEME K
PAaCCMOTPEHUIO 3asIBICHUS.

3.2.1. OcHoBaHMEM Uil HadaJla AJAMUHUCTPATUBHOW HPOLETYPHI SBISETCA
IOCTYIUIEHUE  3asBICHUA O  NPENOCTABICHUM  MYHULHNAIBHOM  YCIyTH
Ha JJMYHOM nipreme, yepe3 M®PLI, moyToBbIM OTIIpaBIEHUEM, B JIEKTPOHHOU (hopme,
B TOM UYHCIE€ C HCIOJIB30BaHMEM EQMHOrO moprasia TroCylIapCTBEHHBIX
Y MyHUIUTNAIbHBIX YCIIYT.

IIpu mopaue 3asBICHUS W INPUIATAEMBIX K HEMY JTOKYMEHTOB uepe3 MOII,
IIOCJIETHAN IIepeaeT B YIOJHOMOYEHHBIN OpraH 3asBJICHUE U NPWJIaracMble K HEMY
JOKYMEHTBI B TeueHue 1 pabouero 1Hs o JHS UX MOTYUYEHUs OT 3asSBUTEIS.

3.2.2. IlpueM AOKYMEHTOB OT 3asIBUTEJEH OCYILECTBIIAECT JOJKHOCTHOE JIMLO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHHE MYHUIMNAIbHON
ycnyry, crienuanuct MOL, ocymecTBRIAIOmnN TpUeM JTOKYMEHTOB.

3.2.3. Ilpu npueme 3asBICHHS HEMOCPEIACTBEHHO OT 3asBHUTENII HAa BTOPOM
DK3EMILIAPE ETAETCA OTMETKA C YKAa3aHWEM BXOMSIIETO PETMCTPALMOHHOTO HOMEpPA
3asBJIEHNUS, JAThl OCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH YKAa3aHHOTO 3asBICHUS U
MPUJIAraeMbIX K HEMY JOKYMEHTOB, (DaMHJIMK M MHULMAJIOB JIMLA, TPUHSIBLIETO €r0, U
COOOIIAETCS] KOHTAKTHBIN TenePoH (TenedoH A CPaBoK).

3.2.4. llonydeHne 3asBIEHUS IIOYTOBBIM OTIPABICHUEM, B JIIEKTPOHHOU
dopme, B TOM uHCI€ C MCHOIb30BaHMEM EnMHOrO moprana rocyaapCTBEHHBIX
Y MYHULMIAIBHBIX ycuyr, depe3 MOLl, u npunaraeMplIx K HEMY JIOKYMEHTOB
NOJATBEPKAACTCS  JTOJDKHOCTHBIM ~ JIMLIOM  YIOJHOMOYEHHOIO OpraHa IyTeM
HAIPABJICHUS 3asIBUTENIO YBEIOMIICHUS, COAECPKALIETO BXOAAIIMN PErnCTPalOHHBIN
HOMEp 3asBJECHUSA, [aTy MOCTYIUIEHHS B YIOJHOMOYEHHBI OpraH yKa3aHHOIO
3asIBJICHMS W MIPUJIaraeMbIX K HEMY JOKYMEHTOB (Jajiee - yBEAOMIIEHUE O MOIyYEHHUH

sasBieHus) .
3.2.4.1. YBemomieHue O IOJYYEHHUH 3asBIICHUS HAIPABIAECTCS YKa3aHHBIM
3asBUTEJIEM  CIOCOOOM ~ HE  To3aHee — pabodero  JiHS, CJIEIYIOIIETO

34 JHEM IIOCTYIIJICHHSA 3asBJICHUSA B yHOHHOMO‘IGHHBIﬁ OopraH.

OnexTpoHHas (popma 3asBIeHHs TIpHU pa3MelieHnn B cetn "MHTepHeT" J0JKHA MpeaycMaTpuBaTh BO3MOXKHOCTD
TIOJTyYEHUs 3aIBUTEIIEM YBEIOMJIICHHSI O TIOYUSHUH 3asBICHUS B QJIEKTPOHHOU opme.



3.2.4.2. Tlpu moCTyIUICHUHW 3asBICHHUS B JJIEKTPOHHOU (opMe HOIKHOCTHOE
JULO  YNOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a  MPEJOCTAaBICHHUE
MYHULMIAJIBHON yCIyI¥M, B Te4eHHe | paboyero IHA CO OHS €ro perucTpalnuu
IPOBOJIUT MPOLEAYPY MPOBEPKHU JACUCTBUTEIBHOCTH KBATH(PHUIIMPOBAHHON MOATKCH,
C UCIOJB30BAaHMEM KOTOPOM TOANUCAHO 3asABICHUE (MaKeT AJIEKTPOHHBIX
JOKYMEHTOB) O NPEIOCTaBIECHUM MYHULHUIIAIBHON YCIIYTH, MPELyCMAaTPUBAOIILYIO
IIPOBEPKY COOJIFOJIEHUS YCIOBHM, YKa3aHHbIX B crarbe 11 denepanbHOro 3akoHa ot
06 anpens 2011 . Ne 63-D3 «O06 37€KTPOHHON MOTUCKY.

B ciiydyae ecnu B pesynbTare IpOBEpKH KBaTU(DUIIMPOBAHHON MOANUCH OyaeT
BBISIBJICHO HECOOJIOZICHUE  YCTAHOBIIGHHBIX  YCIOBUH  TpPU3HAHUS ee
NEUCTBUTENLHOCTH, YINOJHOMOYEHHBIH OpraH B TEYEHHE TpeX [JHeH cOo JHA
3aBepIlEHUs MPOBEJCHUS TAKOW MPOBEPKU MPUHUMAET pellieHne 00 0TKa3e B MpuemMe
K pPacCMOTPEHUIO 3asiBJICHUSI U HAINpPaBISET 3asBUTEII0 YBEAOMJIEHHE 00 3TOM B
AIIEKTPOHHOU (hopMme ¢ ykazaHHeM MyHKTOB cTatbu 11 denepanbHOro 3akoHa ot 06
anpenss 2011 . Ne 63-®3 «OO6 3NEKTPOHHON MOANKUCH», KOTOPbIE MOCIYKHIA
OCHOBaHMEM I NPHUHATUS  YKAa3aHHOTO pelieHus. Takoe  yBeIOMIJICHUE
NOJITUCHIBAETCA KBATU(UUMPOBAHHOW MOAMKUCHIO PYKOBOAUTENS YHOJIHOMOYEHHOTO
opraHa Wi yIOJHOMOYEHHOTO MM JIOJKHOCTHOTO JIMIIA M HAMPaBJISETCA MO aApecy
AIIEKTPOHHOM IOYTHI 3asBUTENA JUMO0 B €ro JUYHbIA KaOuHeT Ha EnumHom moprane
rOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT.

B cnydae BbISIBIICHHS] MHBIX OCHOBAaHWM JJISl OTKa3a B MPUEME JOKYMEHTOB,
MEPEUYUCICHHBIX B NyHKTEe 2.8.1 HACTOAIIEro aJMUHUCTPATUBHOIO pEIJIAMEHTA,
JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpPraHa, OTBETCTBEHHOE 3a MPENOCTABICHUE
MYHULIMNATBHON YCITyTH, OTKAa3bIBAET B IPUEME JOKYMEHTOB C YKa3aHUEM IMPUYUHBI
TaKOTO OTKa3a (MpHU JIMYHOM OOpaIlEeHUH 3asBUTENIA) JIMO0 0hOPMIISIET U HAIIPABIISIET
yBEIOMJIEHHE 00 OTKa3ze B MpUEME K PAaCCMOTPEHUIO 3asBJICHMS U NpUJIAraeMbIX K
HEMY JOKYMEHTOB MO NOYTe€ WM uepe3 EaMHBIA mopTan TocydapCTBEHHBIX U
MYHUIUMOATIBHBIX YCIYT (B ciydae MOCTYIUICHUS 3asiBJICHUS U MPUJIAraeMbIX K HEMY
JIOKyMEHTOB MO MOYTE€ WJIM B 3JIEKTPOHHOH (opme ¢ ucnonb3zoBaHueM EauHoro
noprajia TOCYJapCTBEHHBIX W MYHUIMNAIbHBIX Yyciyr). JlaHHOe yBeIOMIIEHHE
MOJITMCHIBAETCSA PYKOBOJAUTEIEM YIOJHOMOYEHHOIO OpraHa WM YNOJIHOMOYEHHBIM
UM JOJDKHOCTHBIM JIULIOM.

3.2.5. MakcuMalIbHBIA CPOK UCTIOJHEHHS aIMUHUCTPATUBHON MPOLENYPHI:

- TIpU JIMYHOM TIpUEMe TpakaaH — He Ooree 20 MUHYT;

- IpU IOCTYIUICHWH 3asBJICHHUS W JIOKYMEHTOB II0 IIOYTE, B 3JIEKTPOHHOMU
dopme, B TOM yHUClEe C HCIOJIb30BaHHMEM EanHOro moprajia rocygapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIYT, Wi yepe3 MOLl — B 1eHb NOCTYIUICHUS B YIIOJITHOMOYEHHBIN
OpraH.

VYBenomiieHne 00 OTKa3e B MPHEME K PAaCCMOTPEHUIO 3asBICHHUA, B Cllydae
BBISIBJIEHUSI B  XOA€ MPOBEPKM KBATU(PUUHUPOBAHHOW MOJNUCH  3asBHUTEIIS
HECOOIONCHUSI YCTAHOBJIEHHBIX YCJIOBHM NPU3HAHUS €€ JeUCTBUTEILHOCTU
HampaBJIseTCs B TeUeHUE 3 THEW CO JHS 3aBEPIICHUS IPOBEICHUS TAKON MPOBEPKHU.

3.2.6. Pe3ynbTaToOM HCHOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBIIAECTCS:

- TIPUEM M PErucTpanus 3asBICHUs, BblJadya (HANpaBlIEHHE B BJIEKTPOHHOM
Bujie unu B M®II) 3asBUTENIO pACIMCKU B TIOJYYEHUH 3aBJICHUS U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB (YBEIOMJICHUS O MOJIYUYEHUH 3asIBICHHUS);
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- HaIlpaBJICHHE YBEAOMIIEHUS 00 OTKa3€ B IPUEME K PACCMOTPEHMIO 3asBJICHUS
10 OCHOBaHHUSIM, YCTAHOBJIEHHBIM IyHKTOM 2.8.1 HACTOAIIEro agMUHUCTPATUBHOIO
pernaMeHTa.

3.3. PaccmorpeHue 3asBIEHUS M IOATOTOBKA CHPAaBKM OO0 OYEPEAHOCTH
NPEIOCTABICHUSI KHUJIBIX TOMEIIEHU Ha YCJIOBUAX COLMAJIbHOIO HaiimMa 1mbo
CIOPABKHA O TOM, YTO 3asBUTEJb HE COCTOMT Ha Y4Y€T€ B KAUE€CTBE HYKJAIOLIETOCS B
YKUJIOM MTOMEIIEHHUH, TPENOCTABIIEMOM IO JIOTOBOPY COLIMAIIBHOIO HaiiMa.

3.3.1. OcHOBaHMEM AJI Ha4yajla BBINOJHEHUS aJIMUHUCTPATUBHOU IPOLELYPHI
SBJISIETCS 3aPETUCTPUPOBAHHOE B YCTAHOBJICHHOM IIOPSIZIKE 3asIBIICHUE.

3.3.2. JIOmKHOCTHOE JUIO0 YINOJIHOMOYEHHOTO OpraHa paccMaTpUBaeT
3adBJICHUE, M3Y4YaeT CIHCKM TpaXJaH, COCTOSIIMX Ha YYeTe B KauecTBe
HYKIAIOIIMXCSI B JKAJBIX TOMEIICHUAX, MPEAOCTaBIsEMBbIX IO JOrOBOpaM
COLIMAJIbHOTO HaiiMa, Mo pe3ysbTaTaM FOTOBUT IPOEKT CIPABKU ¢ MHPopMalen o0
OYEPETHOCTU TMPENOCTABICHUS JKUJBIX IOMEIICHUM Ha YCIOBHUSAX COLMAIBHOIO
HaliMa JIMOO CIpaBKH O TOM, YTO 3asBUTEIb HE COCTOMT HAa ydeTe B KayecCTBE
HY’KJIAIOIIETOCs B )KMJIOM MOMEIIEHUH, ITPEAO0CTABIIEMOM [0 JOTOBOPY COLUATBHOIO
HaliMa, KOTOPBIM MOANHUCHIBAETCA YIOJHOMOYEHHBIM JOXKHOCTHBIM JIMIIOM OpraHa,
OCYLLIECTBIISIOIIETO NPUHATHE TPAXJAaH HA YUET B KaUE€CTBE HYKIAIOIIMXCS B JKHUIIBIX
MOMEILIEHUSX, TPEIOCTABISEMBIX 110 JOTOBOPAM COLIMAJIBHOTO HaliMa.

3.3.3. MakcuMaJIbHBIM CpPOK MCHOJHEHHWS AJMUHHUCTPATHUBHOM NPOLETYpPHI
— He Oonee 14 nHel co AHS perucTpaiuu 3asBICHHUS.

3.3.4. Pe3ynbraroM HCIOIHEHUS AAMUHUCTPATUBHOW IPOLIEAYPHI SIBISETCS
NOJArOTOBKA JIOJDKHOCTHBIM  JIMIIOM  YNOJIHOMOYEHHOIO OpraHa CIpaBKU 00
OYEPEIHOCTU IIPENOCTABICHUS JKUJBIX ITOMEIIEHHM Ha YCIOBUSAX COLMAIBHOIO
HaliMa MO0 CHOpPaBKM O TOM, YTO 3asBUTENIb HE COCTOMT Ha y4yeTe B KauyecTBE
HYKJAOIIErOCs B )KMJIOM NTOMEILEHNUH, ITPENOCTABIIIEMOM I10 JOTOBOPY COLMATBHOIO
HanMma.

3.4. Hampapnenue (Bpy4yeHHE) IMOATOTOBICHHOW CIpPaBKU 00 O4YEpEIHOCTH
NPEIOCTAaBIECHUs JKAJBIX TOMEUNIEHWH Ha YCJIOBHUSX COLMAJIBHOIO  HaiiMa
amb0  chmpaBKM O  TOM, YTO  3asBUTEIb HE  COCTOMT Ha  yyeTe
B KAYeCTBE HYXKJAIOMIETOCSs B  JKWJIOM  [OMEIICHUH, MPEJOCTaBIsIEMOM
10 JIOTOBOPY COLIMAJILHOTO Haiima.

3.4.1. UndopmupoBaHue 3adBUTENS O pE3yJibTaTaX PacCMOTPEHUs 3asBIICHUS
OCYIIECTBIISIETCS. OJJHUM M3 CIIOCOOOB, YKa3aHHBIX B 3asIBJICHUU.

IIpu mocTymiieHnH B yHOJHOMOYEHHBIA OpraH JOKYMEHTOB, HallpaBJICHHBIX C
UCIIOJIb30BaHMEM EMHOro moprana rocyJapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT,
uHbOpMaIMsl HANpaBlIeTCA 3asBUTENI0 C UCHoJb30BaHHeM EauHoro mnoprana
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIIYT.

3.4.2. MakcuManbHbIM CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIETYPhI — HE
ooimee 3 qHEW CcO  JHS  TOANUCAHMS  COpaBKM ¢ HH(popMaruein
00 OYepeaHOCTH MPEIOCTABICHUS KUJIBIX TMOMEUIEHUN Ha YCJIOBHUSX COLIMAIBHOIO
HaliMa JMOO COpaBKM O TOM, YTO 3asBUTENIb HE COCTOMT Ha y4erTe
B KAYeCTBE HYXKJIAIOMIErocs B  KWIOM  [OMEIICHHH, MPEA0CTaBIsIEMOM
0 JIOTOBOPY COLIMAJILHOTO Haiima.

3.4.3. Pe3ynbraroM HCIIOJIHEHUS aJMHHUCTPATUBHOW IPOLENYPHI SABISIETCS
BblJjaya (HampaBlICHHWE) 3asBUTENIO CIpPaBKU 00 OYEPETHOCTH MPEAOCTABICHUS
XKWIbIX TOMEIIEHUN Ha YCIIOBUSX COLMAIbHOIO HaiiMa JHUOO CHIpaBKH O TOM, YTO



3asBUTCJIb HE COCTOUT HA YUYCTC B Ka4CCTBC HYKIAIOLICTOCSA B JKHUJIOM IIOMCIICHHUMH,
npcaoCTaBICMOM 110 JOTOBOPY COINAJILHOTO HaKMa.

4. CDOpMI)I KOHTPOJIA 3a UCITOJIHCHHUEM aIMUHHUCTPATUBHOTO PCTIIAMCHTA

4.1. KoHTpoab 3a cOOMIOEHNEM YIOJTHOMOUYEHHBIM OPraHOM, JOJI)KHOCTHBIMU
JULAMH  YIIOJJHOMOYEHHOTO  OpraHa, yYacTBYIOIIMMHM B  INPEIOCTABICHUU
MYHULIUNAIBHON YCIIyTH, TIOJIOKEHUN HACTOSIIIET0 aAMHUHHUCTPATUBHOIO PEIIaMEHTa
OCYILIECTBISAETCS JOJDKHOCTHBIMHM JIMIAMH YIIOJIHOMOYEHHOTO OpraHa, CIELHAIbHO
YIIOJIHOMOYEHHBIMU Ha OCYLIECTBICHUE JIAHHOTO KOHTPOJIA, PYKOBOAMTEIIEM
YIOJHOMOYEHHOTO OpraHa M BKJIIOYAET B ceOsl MPOBEJEHUE MPOBEPOK MOJIHOTHI U
Ka4eCTBa NPENOCTABICHUS MYHUIMIIAIBbHONW yciayru. [[aHoBble M BHEIUIAHOBBIC
IPOBEPKHU IPOBOASITCS YIOJIHOMOYEHHBIMH JOJKHOCTHBIMH TUIAMHU
YIOOJHOMOYEHHOTO  OpraHa Ha  OCHOBAaHUM  PACHOPSKEHUS  PYKOBOAUTEIS
YIOJHOMOYEHHOIO OpraHa.

4.2. IIpoBepka MOTHOTHI M Ka4€CTBA MPEIOCTABICHUS MYHUIUIIAJIBHON YCIyTH
OCYIIECTBISAETCA IMMyTEM IPOBEICHUS:

4.2.1. IlnaHOBBIX TPOBEPOK COONIOACHUS U WCHOJHEHUS JOJIKHOCTHBIMU
JUIAMU  YIOJIHOMOYEHHOTO  OpraHa, y4YacTBYIOIIMMHU B  MPEAOCTABICHHUH
MYHULIMNATbHON YCIYTH, NOJIOKEHUN HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA,
HOPMAaTHBHBIX MPABOBBIX aKTOB, PETYIHPYIOLIUX ACATEIBHOCTD M0 MPEIOCTABICHUIO
MYHULIMNAIBHON YCIYrM TpPU OCYIIECTBICHUU OTACIBHBIX aJIMHUHHCTPATHUBHBIX
IIPOLIEAYP Y IPETOCTABICHUS MyHULUIIAIBHOW YCIYTH B LIEJIOM.

4.2.2. BHennaHOBBIX MPOBEPOK COOTIONEHUS U HUCIHOIHEHUS JIOJKHOCTHBIMU
JUIAMH  YIIOJIHOMOYEHHOTO  OpraHa, yYacTBYIOIIMMH B  MPEJOCTaBICHHUU
MYHUIUTNIATIBHOM YCIIyTH, TOJOKEHNUI HACTOSIIET0 aIMUHUCTPATUBHOTO PETNIAMEHTA,
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIHPYIOUIUX AEATEIbHOCTh MO MPEI0CTABICHUIO
MYHUIUMOAIBHOM YCIYrd TPHU OCYIIECTBICHHH OTAEIbHBIX aJMUHUCTPATUBHBIX
IPOLEAYP U NPEIOCTABICHUS MyHUIIUNIATBHOW YCIIYTH B 1IEJIOM.

4.3. IlnaHoBbIE TPOBEPKU OCYIIECCTBICHUS OTACIBHBIX aIMHUHUCTPATUBHBIX
poLeayp npoBoJsATCa 1 pa3 B MOJMYrojaue; MOJHOTHI M KayecTBa MPEAOCTABICHHS
MYHUIMNIATBHOM yCIIyTH B LEJNOM - | pa3 B rojl, BHEIUIAHOBBIE - MPU MOCTYIUJICHUH B
YIOJIHOMOYEHHBI OpraH >kajo0bl 3asBUTENS] HAa CBOEBPEMEHHOCTb, IOJHOTY U
Ka4eCTBO TMPEJOCTABICHUS MYHULMNAIbHOM YCIyrd, Ha OCHOBAaHMM WHBIX
JOKYMEHTOB M  CBEIEHHH, YKa3blBAIOIIMX HAa  HApyLIEHUS  HACTOSALIETO
aAMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. Tlo pe3ynbrataM NpPOBEIECHHON MNPOBEPKH COCTABISAETCA aKT, B KOTOPOM
OTPa)KAIOTCS BBISIBJICHHBIE HAPYIICHUS W TMPEIJIOKEHUS MO UX YCTPAHEHHUIO. AKT
MOJIITMCHIBAETCS JOHKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha TPOBEICHHUE TPOBEPKHU.

4.5. JIoMKHOCTHBIE JMIA YIOJHOMOYEHHOTO OpraHa, y4acTBYIOIIHME B
MPEIOCTABICHUM MYHUIMIAIBHON YCIyTH, HECYT MEepCOHAIbHYI0 OTBETCTBEHHOCTD
3a COONIO/IEHNE CPOKOB W MOCJEAOBATEILHOCTH HCIOJIHEHHUS aJMUHUCTPATUBHBIX
JNEUCTBUA W BBINOJHEHUS AAMUHUCTPATUBHBIX NPOLEAYp, HPEeIyCMOTPEHHBIX
HACTOAIIMM aJIMUHUCTPATUBHBIM periiaMeHTOM. llepcoHanbHasi OTBETCTBEHHOCTH
3aKperIieTcsl B JOJDKHOCTHBIX HMHCTPYKLUMSIX. B cilydae BbIBICHUS HapyLIEHUUN



BUHOBHBIC  HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JICHCTBYIOLIUM
3akoHOAaTenbcTBOM Poccuiickoit @deneparun u Bonrorpaackoii odnactu.

4.6. CamocrosTenbHONM (GOPMOM KOHTPOJISI 32 MCIOJHEHUEM TMOJIONKEHUN
aJIMUHUCTPATUBHOIO pEIJlaMEHTa SIBJIIETCS KOHTPOJIb CO CTOPOHBI TPaKJaH, HUX
OObETUHEHU W OpraHu3alfii, KOTOPBIA OCYIIECTBISETCS IyTeM HalpaBICHUS
oOpateHuil 1 kanod B aJMUHUCTPAIMIO TOPOJICKOTO OKpyra ropon MuxaiaoBka
Bonrorpanackoii o6nactu.

5. HocyneOHsIil (BHECYICOHBIN) OPSIIOK 00KaTOBaHUS PEIICHUN U ISUCTBUI
(6e3nmeiicTBUS) AIMUHUCTPALIMKA TOPOJICKOTO OKpyra ropoa MuxaiinoBka
Bonarorpazackoii oonactu, ['KY BO MO®LI, opranuzanuii, ykazanibix B cacTH 1.1.
cT.16 denepanpHoro 3akoHa ot 27 uronst 2010 . Ne210-D3 «O6 opranuzanuu
MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIYT», & TAKXKE UX
JOJKHOCTHBIX JIUI], MyHUITUTIAJIbHBIX CITYXalIUX, pa0OTHUKOB

5.1. 3agBuTenb MOXET OOpaTUThCS C KAIOOOW HAa pEIIeHUs U JEUCTBHSA
(6e3aeiicTBHE) YIIOTHOMOYEHHOTO opraHa, M®II, opranuzanuii, yka3aHHbBIX B YacTH
1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3, a Takke UX JOJKHOCTHBIX JIMII,
MYHULIUNATBHBIX CITY)KaIIUX, pAOOTHUKOB, B TOM YHUCJIE B CJICAYIOIIMX CIydasx:

1) HapylleHHe CpoKa PErMCTpalMM 3ampoca 3asBUTENSI O IMPEA0CTaBICHHUH
MYHULIMTIAIBHON YCIIyTH, 3aIpoca, YKa3aHHOTO B cTaThe 15.1 denepanpHOro 3akoHa
Ne 210-D3;

2) HapylIeHUEe CpoKa MPEJOCTaBICHUS MyHULIUITAILHON yciayru. B ykazanHoM
ciydae gocynaeoHoe (BHeCyneOHOe) o0KaloBaHUE 3assBUTEIIEM PEIICHUN U JACHCTBUMA
(6e3neiictBusi) M®II, pabornnka M®I] Bo3MoxkHO B ciydae, ecnu Ha MOII,
penieHus u AeicTBus (6e3eiCTBIE) KOTOPOro 00XKayIOTCs, BO3NIOKEHA (PYHKIIHSI IO
NpPEAOCTaBICHUI0 MYHUIIMNAIBLHON yCIYyrd B TMOJHOM 0ObEeME€ B TOpPSJIKE,
onpeaeneHHoM JacThio 1.3 crarbu 16 @eaepanbHoro 3akona Ne 210-D3;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB WM HHpOpManuu JuOO
OCYIIIECTBICHUS JCHUCTBUM, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTUBHBIMU TMpPaBOBbIMH akTaMu Poccuiickon ®denepanuu,
HOPMAaTUBHBIMU TPABOBBIMU akTamu Bomrorpaackoil 001acTtv, MyHHUIUNIATbHBIMUA
MPABOBBIMU aKTaMH JIJIsl TPEAOCTABICHUSI MYHUITUTIAIbHON YCIYTH;

4) oTka3z B MpHEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMaTHWBHBIMU IIpaBOBbIMU akramMu Poccuiickon @Penepaunyu, HOPMaTUBHBIMU
MPaBOBBIMH akTaMu Bonrorpajckoil o0iacTv, MYyHUIIUTIATBHBIMH TIPABOBBIMU
aKTaMu I MPEOCTABICHUSI MyHULIUITAIBHON YCITyTH, Y 3asIBUTEJIS;

5) oTKa3 B MPEAOCTABICHUN MYHUIIUIIAILHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a
HE TIPETyCMOTPEHBI (heJIepaIbHBIMU 3aKOHAMHU U MIPUHATHIMU B COOTBETCTBUN C HUMU
VHBIMU HOPMAaTHMBHBIMU NpaBOBbIMU akTaMu Poccuiickonn denepanuu, 3akoHamMu U
WHBIMU  HOPMAaTHMBHBIMM  TIPaBOBBIMU  akTamMM  Bosrorpajackoir  oGmacTw,
MYHULIMNIAIBHBIMUA  TPAaBOBBIMKU akTamMu. B  ykazaHHOM ciydae JocynaeOHoe
(BHECYneOHOE) OOXKaJOBaHHWE 3asiBUTEIEM peLIeHUNW M JelcTBUM (Oe3neicTBus)
M®OII, pabotarka M®I] Bo3MokHO B ciydae, ecinu Ha M®L, pelienus u aercTBus
(6e3aeiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIONKEHA (DYHKIUS MO MPEIO0CTABICHUIO
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MYHUIIUTIAJIBHON YCIYTH B MOJIHOM 00beMe B MOpSJIKE, ONPEAEIEHHOM 4YacThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asiBUTENS MPU MPEAOCTABICHUH MYHULUMIAIBHOU YCIIyTH
IJIaThl, HE IPEAYCMOTPEHHOW HOPMAaTWBHBIMU IIPAaBOBBIMH akTaMu Poccuiickoi
denepanui, HOPMATUBHBIMHA TPABOBBIMH akTamMu Bomdrorpaackoit  oGmactw,
MYHUITUTIATFHBIMY MPABOBBIMU aKTAMH,

7) OTKa3 yHOJHOMOYEHHOIO OpPraHa, JOHKHOCTHOIO JIMIA YIOJIHOMOYEHHOTO
oprana, M®II, paborHuka MO®II, opranuzanuii, TpeayCMOTPEHHBIX dYacThio 1.1
crarbl 16 denepanbHoro 3akoHa Ne 210-O3, unm ux paOOTHUKOB B HCIPABICHUU
JOMYIIEHHBIX MU OTIEYaTOK M OIIMOOK B BBIJIAHHBIX B Pe3yJIbTare MpeloCTaBICHUs
MYHUIIUNIATBHOM YCIIyTM JOKYMEHTaX JM0O HapylIeHHWE YCTAaHOBJIEHHOIO CpOKa
TaKUX HCIMpaBlieHUi. B ykazaHHOM ciydae jocyneOHoe (BHecyneOHoe) 0OkaloBaHUE
3asBUTEJIEM pelieHui u aeiictuit (0e3neiictBus) M®DII, padotauka M®L] Bo3MOKHO
B cnydae, eciu Ha MODIl, pemenus u peiictBus (Oe3neicTBUE) KOTOPOTO
00XamyroTcsl, BO3JIOKeHAa (DYHKIIMS MO MPETOCTABICHUI0O MYHUIUMIIATIBHOW YCIIYTH B
NOJIHOM OObEME B MOPSAKE, ONpEAeIeHHOM 4acThio 1.3 crarbu 16 PenepanbHOro
3akoHa Ne 210-D3;

8) HapyllleHHEe CpoKa WIM MOpsAJiKa BbIAaYW JOKYMEHTOB IO pe3yJbTaTaM
MPEAOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

9) mnpuocTaHOBICHHE MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYyTH, €CIU
OCHOBAaHMS TPUOCTAHOBIEHUS HE TMPEAyCMOTPEHbI (GeaepaTbHBIMU 3aKOHAMU U
NPUHATHIMA B COOTBETCTBUU C HUMHU HHBIMH HOPMATUBHBIMHU MPABOBBIMHU aKTaMU
Poccuiickoit denepanyu, 3akOHAMU ¥ MHBIMM HOPMATUBHBIMU MPABOBBIMHU aKTaMU
Bonrorpaackoii o0nactd, MyHUIMIIAILHBIMU TPAaBOBBIMM akTaMHu. B yka3zaHHOM
ciydae gocynaeoHoe (BHeCyneOHoe) oOkaloBaHUE 3assBUTENIEM PEIICHUN U TeHCTBUN
(6e3neiictBusi) M®II, pabornnka M®I] Bo3MoxkHO B ciydae, ecnu Ha MOII,
perieHus u AeicTBus (0e31eiCTBUE) KOTOPOro 00XKaIyIOTCs, BO3JIOKEHA (PYHKIIMS IO
NPEAOCTaBICHUI0 MYHUIIMNAIBLHON yCIYyrd B TMOJHOM 0ObEeME€ B TOpPSJIKE,
onpeaeneHHoM Yacthio 1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3asiBUTENS MPU MPEAOCTABICHUM MYHUIIUTNIAIBLHOW YCIyTH
JOKYMEHTOB WJIM UH(POPMAIMHU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJUCh MPHU IMEPBOHAYAJIBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIi  TPEJOCTaBJICHUS] MYHULMOAIBHOM  yCIyrd, Jub00 B  MPEIOCTaBICHUU
MYHUITUTIAJIBHOW YCIYTH, 32 UCKIIOYCHUEM CIIy4YaeB, MPEAYCMOTPEHHBIX MyHKTOM 4
gyactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-®d3. B yka3zaHHOM ciydae
nocyneoHoe (BHecymeOHOoe) oOkajJoBaHHWE 3asBUTEICM PEIICHUN | JICUCTBUMN
(6e3neiictBusi) M®II, pabornnka M®I] Bo3MoxkHO B ciydae, ecnu Ha MOII,
perieHus u AeicTBus (0e3eHCTBIE) KOTOPOTO 00KAYIOTCS, BO3NIOKEHA (DYHKITHSI TI0
MPENOCTABICHUI0O MYHHIIMIAIBHOW YCIYTH B TOJHOM OO0beMe€ B TOPSIIKE,
onpeaeneHHoM YacThio 1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B MUCbMEHHOM (Qopme Ha OyMakKHOM HOCHTENE, B
AJIEKTPOHHOW (¢dopMe B yronHoOMOYeHHBbIM opran, M®Il, mubo B Komurer
HSKOHOMHYECKON TOJMUTUKK U pa3BuTUs Bomirorpajackoir o01acTv, SBISIOMIUIACS
yupenutesem MOI[ (manee - yupemutens MODII), a Takxke B OpraHuzaiu,
npenycMoTpeHHble 4dacteto 1.1 crarenm 16 ®enepanbHoro 3akona Ne 210-D3.
Kamobsl Ha pemeHuss u neiictBus (6e3aeiictBue) padbotHuka MOI] nmoparorcs
pyxoBonutento 3toro M®II. XKano6s! Ha pemenus u aeictBus (6eznericteue) MOI]
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noparorcs  yuypeaurenmo MOL[ win  JAOKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMAaTUBHBIM TPAaBOBBIM akToM cyObekra Poccuiickoit ®eneparnuu. XKanobsl Ha
pemieHuss u aeictBus (Oe3neicTBUEe) paOOTHUKOB OpraHU3aIUil, MPEIyCMOTPEHHBIX
yacTeio 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, nogaroTcsi pyKOBOAUTEISAM
ATHUX OpPraHU3aLNM.

XKanoba Ha pemieHuss U AeicTBUs (0€34€CTBUE) YNOIHOMOYEHHOIO OpraHa,
JOJDKHOCTHOTO JIMIIA YIIOJTHOMOYEHHOI'O OpraHa, MYHULHIIAJBHOIO CIY’Kallero,
PYKOBOJMTENS YIIOJTHOMOYEHHOI'O OpraHa ObITh HalpaBjeHa 1o noure, yepe3 MOIL, ¢
UCIIOJIb30BaHUEM HMH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn  «WHTepHeT?,
ouManpHOTO CcaiTa OpraHa, MPEAOCTaBISAIONIET0 MYHHUIMIAIBHYIO —YCIYTY,
EauHoro noprana rocyaapCTBEHHBIX 1 MyHULMIIAJIBHBIX YCIYT, @ TAK)KE MOXKET ObITh
NPUHATA TPU JIUYHOM [TPUEME 3asIBUTEIISL.

XKanoba nHa pemenus u nerictBus (6e3metictue) M®PII, paboraunka MOI]
MOKET OBITh HampaBjieHa MO0 IOYTe, C HCIOJIb30BAaHUEM HHPOPMAMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTh «HTepHeT», ouimansHoro caiita M®LI, Exunoro
[opTaa TroCyJapCTBEHHbIX U MYHULIUIIAJIBHBIX YCIIYT, @ TAK)KE MOXKET OBbITh MPUHSATA
IIPU JINYHOM IIPUEME 3asIBUTEIIS.

XKanoba wnHa pemienns u  jgedctBus  (Oe3nelcTBHE)  OpraHM3allMi,
MpeayCMOTPEeHHBIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, a Takxke
UX pabOOTHUKOB MOXET ObITh HampapjieHa IO IOYTe, C HCIOJb30BAHUEM
MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTh «IHTepHEeT», 0opuLinaIbHbIX CaliTOB
3TUX opranu3auuii, EquHoro noprasna rocyqapCTBEHHbIX U MYHULIUITAJIBHBIX YCIYT, a
TaK)K€ MOXKET OBITh MPUHATA [P JIMYHOM NPUEME 3asIBUTEIIS.

5.3. KanoObl Ha pemieHusa U JelcTBUs (O€34EHCTBUE) PYKOBOAMTENS OpraHa,
MPEIOCTABISAIONIETO MYHHUIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIMIECTOSLIMN OpraH
(mpu  ero Hamuuuk) JHOO B CIOyd4ae €ro OTCYTCTBHUS PacCMaTpPUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa, MpeJOCTaBJISIOIIEr0 MYHUILMITAIBHYIO
YCIIYTY.

5.4. Kanoba momkHa coepKarh:

1) HaMMEHOBaHWE YIMOJHOMOYEHHOTO OpraHa, JODKHOCTHOTO —JIHIA
YIIOJIJHOMOYEHHOTO  OpraHa, WIM MYHUUUIAIBHOTO ciyxamero, M®ILl, ero
pykoBonuTenss U (W) pabOTHUKA, OpraHu3alvii, NpelyCMOTPEHHbIX 4acTbio 1.1
ctatb 16 @DepepanibHOoro 3akoHa No 210-®d3, wux pykoBoautesne u (WiIM)
PaOOTHUKOB, pEIICHUs U AeHCTBUS (0€3/1€MICTBHUE) KOTOPHIX 00XKATYIOTCS;

2) ¢pamMunamio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJIUYHMH), CBEEHUS O MECTE
KUTENIbCTBA 3asBUTENS - GU3NYECKOTO JIUIa JM00 HAUMEHOBAHUE, CBEICHHS O MECTE
HaXOXKACHUS 3asBUTENSl - IOPUAMYECKOrO JUIla, a Takxke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) 3JICKTPOHHOW TMOUTHI (MIPU HAIWYUU) U
MOYTOBBIH aJpec, M0 KOTOPBIM JO0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeageHuss 00 OOXKaIyeMbIX pEUIEHUSX H JCHUCTBUAX (Oe3neicTBUN)
YHOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JIMIA YIMOJHOMOUEHHOTO opraHa, Ju0o
MyHUIUNIAIbHOTO  ciuyxamero, MO®I[, pabGornuka M®DIl, opranauszanui,
npeaycMoTpeHHbIX 4dacTeio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-@3, ux
pabOTHUKOB,;

4) noBonbl, HA OCHOBAaHUHU KOTOPBIX 3asIBUTENb HE COIVIACEH C PEIICHUEM H
nerucTBUsIMH  (0e37eiiCTBUEM) YIOJTHOMOYEHHOTO OpraHa, JAOHKHOCTHOTO JIMIA
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YIOJHOMOYEHHOTO OpraHa Wi MYHHUUHUIAIBLHOTO ciykamiero, M®ILl, paborHuka
M®ILI, opranuzaumii, npeaycMOTpeHHbIX 4acTbio 1.1 cratem 16 PenepanbHOro
3akoHa No 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH MpPEICTABICHBI
JOKYMEHTHI (IPU HAJIMYKMH ), TOATBEPKAAIOUIUE JOBOIBI 3asIBUTEIIS, TUOO UX KOIHUU.

3asBUTEN, HMMEET IMpaBO Ha TNOJy4YeHHe HH(OpPMalMU U JTOKyMEHTOB,
HEOOXOMUMBIX NI 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.5. OcHoBaHueM nJi1 Hauyaja MPOUEAYPhl JOCYACOHOTO O00KaJIOBaHUS
SBIIIETCSI TIOCTYIJICHUE >KajoObl 3asBUTENs. Peructpaius xano0bl OCyIIECTBIsSETCA
YIOJHOMOYEHHBIM CIIEIHAIIMCTOM YIOJIHOMOYEHHOTO opraHa, pabotHukamu MOILI,
OpraHu3alui, NpeayCMOTpeHHbIX 4YacThio 1.1 crarbu 16 ®enepanbHoro 3axona Ne
210-d3 B TeueHME TPEX THEH CO JHS ee MOCTYIICHUS.

Kanoba, moctynuBias B ynojgHoMoueHHbIi oprad, M®LI, yupeaureno MDII,
B OpraHM3aliM, MPEeAyCMOTpeHHbIE 4YacTbio 1.1 ctatem 16 PepepanbHOro 3akoHa
No 210-®3, noayie’)xutT pacCMOTPEHUIO B TEUCHUE TMSTHAAIATH pabounXx JHEH CO JTHS
€e perucTpalnuu, a B caydae 00’kaJloBaHHs OTKa3a YIOJIHOMOYEHHOTO opraHa, M®I],
OpraHu3alri, TPEAYCMOTPEHHBIX 4acThio 1.1 crarbn 16 Hacrosmero denepanbHOTO
3akoHa Ne 210-®d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JMOO B HUCHPABICHHUH
JNOMYILIEHHBIX ONEYaTOK M OMMOOK WM B cllydae OOXaJlOBaHUS HapyIICHHS
YCTAHOBJICHHOTO CPOKa TaKWX HMCIPABIEHUM - B TEUCHHUE NATU paboyuX JHEH CO IHA
€€ perucTpaluu.

5.6. B cnydae ecnu B xkano0e He yKa3aHbl (pamMuimst 3assBUTENIS, HAPABUBIIIETO
*ajao0y, U (WJIM) TOYTOBBIA ajipec, MO KOTOPOMY JOJKEH ObITh HAIpaBJ€H OTBET,
OTBET Ha KaJjo0y He JJaeTcsl.

Ecnu B ykazaHHOU jxamoOe conmepikarcsi CBENEHUS O IOJTrOTAaBIMBAEMOM,
COBEPIIAEMOM WJIH COBEPUIEHHOM IIPOTHBOIIPABHOM JESHUM, a TaKXKe O JIMLE, €ro
MOJrOTABIMBAIOLIEM, COBEpIIAIONIEM WM COBEPLIMBIIEM, >Kajo0a MOAJIEKUT
HaAIpPAaBJICHUIO B TOCYAApCTBEHHBI OpraH B COOTBETCTBHU C €r0 KOMIIETEHIIUEH.

JIOMKHOCTHOE ~ JIMLIO, PaOOTHUK,  HAJEJICHHBIE  MOJHOMOYMSIMH IO
pacCMOTPEHUIO  Kajaod B  COOTBETCTBMU C  MYHKTOM 5.2 HAacCTOSIIETO
aJIMUHUCTPATUBHOIO perjiaMeHTa, MPHU MOJyYEHHUH KaloObl, B KOTOPOU COAepKaTcs
HELEH3YpHbIE JTMOO OCKOPOMTENIbHBIE BBIPAXKEHHUS, YIPO3bl KU3HH, 3I0POBBIO U
MMYIIECTBY JOJKHOCTHOIO JIMIA, & TAaK)KE YJIEHOB €ro CeMbH, BIPaBE OCTAaBUTH
*ajao0y Oe3 oTBeTa MO CYIIECTBY IMOCTaBJIEHHBIX B HEW BOMPOCOB U COOOIIUTH
3asBUTEIIO O HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUS TIPABOM.

B cnyuae ecnu TekcT kano0bl HE MOAJASTCS IPOUTEHUIO, OHA OCTaBIsieTcs 6e3
OTBETa, O YEM B TEUEHUE CEMM JHEW CO JHA PETUCTPALUU >KajJoObl COOOIIAeTCs
3asBUTEIIIO, €CJIM €r0 (paMUIKs U IOYTOBBIM aJpec MOAJat0TCs IPOUYTEHUIO.

Ecnu oTBeT mo cyuiecTBy MOCTaBIEHHOTO B Kajo0e BOMpoca HE MOXET ObITh
naH 0e3 pas3mIallieHus] CBEIACHMM, COCTaBISIIOIIMX TOCYyJapCTBEHHYIO WM HHYIO
oxpaHsieMyro ¢enepaibHbIM 3aKOHOM TailHy, B TEUEHHME CEMH JHEW Cco JIHS
perucTpalu KanoObl 3asiBUTENIO, HANpaBUBIIEMY >Kajoly, cooOIaercs o
HEBO3MO)XHOCTH JIaTh OTBET IO CYIIECTBY MOCTABJIECHHOTO B HEMl BOMpPOCA B CBS3U C
HEJOMYCTUMOCTBIO pa3IIalIeHUs] YKA3aHHBIX CBEICHUM.

B ciyyae, ecnu TeKCT kanoObl HE MO3BOJISECT OMPENETUTh CyTh OOpalieHus
3asiBUTENS, OTBET MO CYUIECTBY KalloObl HE JAA€TCs, O YEM B TEUEHHE CEMU JHEH CO
JTHSL PETUCTPaALlMU KaN00bl cOO0IIAETCs 3asIBUTEITIO.
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B cnyuae ecnu B xkanobe obGxkanyercs cyaeOHOE pelleHHe, Takas kanola B
TEYEHHWE CEeMU JHEH €O JAHS €€ PEerucrpalydyd BO3BpAIAeTCs 3asBUTEINIO,
HalpaBUBIIEMY KaJ00y, C pa3bsICHEHUEM MOPsAKA 00KaT0BAHMS JAHHOTO Cy€OHOIO
pEILICHMS.

Ecnu B xano0e comepkKUTCsi BOMPOC, HA KOTOPBIM 3asiBUTENI0 HEOAHOKPATHO
JABAJIUCh IMMHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C pPAHEE HAIPABIISIEMBIMH
’Kajgo0aMyd, W TIPH ITOM B KajnoOE HE TMPUBOMITCS HOBBIE JTOBOALI WA
00CTOSITENIbCTBA, JOJKHOCTHOE JIUIO, PAOOTHUK, HAJCICHHBIC IMOJHOMOYHUSMH IO
pPAacCCMOTPEHMIO  KaJoO B  COOTBETCTBMM C  IYyHKTOM 5.2  HACTOSLIETO
aJIMUHUCTPATUBHOIO PEIIaMEHTa, BIPaBE MPUHATH PEIICHHE 0 O€30CHOBATEIBHOCTH
OYepeTHOM Kano0bl ¥ MPEKPAIICHUH MIEPEMUCKU C 3asIBUTEJIEM IO JAHHOMY BOIPOCY
P YCIIOBUH, UTO YKa3aHHas *ajao0a U paHee HalpapJsieMble 5kalo0bl HAIIPABIISLIUCH
B OJWH W TOT K€ YIOJIHOMOYEHHBI OpraH Wi OAHOMY M TOMY K€ JOKHOCTHOMY
muiy. O JaHHOM pEelIeHUH YBEIOMIISIETCS 3asBUTEINb, HAITPAaBUBILIUI Kano0y.

5.7. Tlo pe3ynbrataMm pacCMOTpPEHHUS KajJoObl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUM:

1) »xanoba ynoBIETBOPSIETCS, B TOM 4YHUCIE B (OpPME OTMEHBI IMPUHATOTO
pelIeHrs, UCIPaBICHUS JOMYIICHHBIX OINEYaTOK W OIIHUOOK B BBIJAHHBIX B
pe3yapTare NpeloCTaBICHUS MYHHMIMNAIBHOW YCIyTd JOKYMEHTax, BO3Bpara
3asIBUTEI0  JICHEKHBIX CPENCTB, B3UMAHUE KOTOPHIX HE MPEIYyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Pocculickoii ®enepanuu, HOPMaTUBHBIMU
MpaBOBBIMH akTaMu Bonrorpajckoil o0iacTv, MyHUIUIAIBHBIMU TIPABOBBIMU
aKTaMH;

2) B yJIOBJIETBOPEHHUH KaTOOBI OTKA3bIBACTCS.

5.8. OCHOBaHMSIMU JJIs1 OTKa3a B YIOBICTBOPEHUU KAIOOBI SBIISIOTCS:

1) nmpusHaHue MNpaBOMEPHBIMU pelieHus U (Uiu) JehcTBUl (Oe3mercTBHS)
YIOOJHOMOYEHHOTO OpraHa,  JIOJDKHOCTHBIX JIML, MYHUUMIAJIbHBIX CITY>KalluX
YIOJIHOMOYEHHOTO opraHa, M®I], pabotHuka MO®I[, a Takxke opraHuzaiui,
MpeayCcMOTpeHHBIX YacThio 1.1 ctarbu 16 denepanpHoro 3akoHa Ne 210-D3, wim ux
pabOTHUKOB, YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULIUITAIbHON YCITYTH,

2) HaJlM4yue BCTYNHMBUIETO B 3aKOHHYIO CHJIY pEUIEHHs CyAa Mo *ajaobde 0 TOM
e MPEeIMETE U TIO0 TEM KE OCHOBAHUSIM;

3) nomaya >kajsoObl JIMIIOM, IOJHOMOYHS KOTOPOrO HE TMOATBEPKIAEHBI B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATeIbcTBOM Poccuiickon denepanum.

5.9. He no3nHee Hs, CAEAYIOUIErO 32 JHEM MPUHATHS PEILICHUS, 3aBUTENIO B
MUCbMEHHON (hopMe U T10 JKEJIaHUIO 3asIBUTENS B AJIEKTPOHHOUN (popme HarpasisieTcs
MOTHBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKAIOOBI.

B cinywae npusHaHus >kamoObl TMOMJIEKAIIECH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsi nHpopMaIis o IeUCTBUSIX, OCYIIECTBISIEMBIX YIIOJTHOMOYCHHBIM
opranoMm, M®II, nubo opranuzanuen, npeaycMoTpeHHOW uacteio 1.1 cratem 16
@enepanbHOoro 3akoHa Ne 210-P3, B memsiXx HE3aMEIJIUTEIBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HApyIICHUW TMPU OKa3aHWM MYHUIIMIAIBLHON YCIYTd, a Takxke
MPUHOCSTCS U3BUHEHUS 3a I0CTABJIEHHbIE HEYI00CTBA M YKa3bIBA€TCSl MH(MOPMALIHS O
JNadbHEHIINX JCHCTBUSAX, KOTOpPhIE HEOOXOAMMO COBEPIIUTH 3asBUTEII0 B LEISIX
MOJTYYEHUS] MYHUITUTIATbHON YCITYTH.
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B cnydae mpusHaHus kanoObl HE TMOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEINII0 JAIOTCSI apTyYMEHTHUPOBAHHBIE PA3bsICHEHHS] O MNPUYMHAX MPUHSITOTO
pelieHus, a Takke HHPopMaIHs O MOPSAIKE 00KaJIOBaHUS IPUHSITOTO PEIICHHUS.

5.10. B cnydae ycTaHOBIEHMS B XOAE€ WIM IO pe3yJbTaraM pPacCMOTPEHHUS
XKajao0bl MPU3HAKOB COCTaBa  AJMHHHUCTPATUBHOIO  IMPAaBOHAPYIIECHUA  WIH
NPECTYIUIEHUsI JODKHOCTHOE  JIMIIO  YIOJHOMOYEHHOIO OpraHa, pa0OTHUK,
HaJIeJICHHBIC TTOJHOMOYMSIMH TI0 PACCMOTPEHHIO kKalo0 B COOTBETCTBUU C IYHKTOM
5.2 HacTosIEero agMUHHUCTPATUBHOTO PENIAMEHTA, HE3aMEIJIUTEIbHO HAIpPaBISIOT
MMEIOLIMECS MaTEpHUabl B OpraHbl IPOKYpaTyphl.

5.11. 3asButenu BOpaBe OOXKaJloBaThb  pEHICHUS, MPUHATHIE  TPHU
MPEIOCTABICHU MYHUIMIIAIBLHON YyCIyTd, JedcTBUs (Oe3neicTBrE) JOMKHOCTHBIX
JUL, MYHULUNAIBHBIX CIYKAIIUX YHOJHOMOYEHHOIO OpraHa, JOJKHOCTHBIX JIHIL]
M®II, paGOTHHUKOB OpraHU3aIMi, NPETyCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, B cymeOHOM TMOpsAKE B COOTBETCTBUU C
3akoHOAaresbCcTBOM Poccuiickont Penepannu.

5.12. TlonokeHHsI HACTOSINETO pasleiia, YCTAaHABIMUBAIOLIUME MOPSIOK
pacCMOTpEHHUs HKaJIoO0 Ha HapylIIeHHs MpaB TpPpakJaH U OpraHu3auuid Mnpu
NPEIOCTAaBICHUN MYHHMIMNAIBHOW YCIyTH, HE PacHpOCTPAHSAIOTCS Ha OTHOLICHMS,
perynupyemble @enepanbHbiM 3ak0OHOM OT 02 masg 2006 r. Ne 59-®3 «O mopsiake
paccMoTpeHus oOpaiieHuit rpaxaan Poccuiickoit deaeparmy.
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[Ipunoxenune 1

K aJMUHUCTPATUBHOMY PEIIAMEHTY
MPEIOCTABICHUSI MyHUILIUIIAJIBHON yCIyTH
«IIpenocrapnenue nupopmauu

00 OYepeTHOCTH MPENOCTABICHHUS

YKHUJIBIX TTIOMEILEHUI Ha yCIOBUSIX
COLIMAJIbHOTO HailMa»

I 1aBe

oT

(d.n.0.)
3apETHCTPUPOBAHHOTO TI0 aIpecy:

MIPO’KUBAIOIIETO TI0 aJIPECy:

TenedoH:

3asBJICeHUE

O MPEO0CTABICHUH HHMOPMAIIUHA 00 OYEPETHOCTH IIPEIOCTABICHUS KUJIBIX
MOMEIIICHUI Ha YCIIOBUSX COLIMAJIBLHOTO HailMa

[Ipoury nmpenoctaButh MHPOpPMAIMIO 00 OYEPEAHOCTH MPEAOCTABICHUS KHIIBIX
IIOMENIEHNI Ha YCIOBUAX COUMAIBHOrO HanMa. Ha yuere rpaxnaH, Hy»KIarOIIUXCS B

YKUJIBIX TIOMEIIEHUN MPEAOCTaBIsIEeMbIX O JOTOBOpaM MO JOTOBOpaM COILMAIbHOTO
HaliMa, COCTOIO B CIIHCKE

Nudopmaims HeoOxoamuMa B HEIIIX

«

»

rojga

(moamuch 3asABUTEIIS)



[Ipunoxenue 2

K aJMUHUCTPATUBHOMY PEIIAMEHTY
MPEIOCTABICHUSI MyHULIUIIAJBHON yCIyTH
«IIpenocraBnenue nupopmauu

00 04YepeIHOCTH MPEIOCTABICHUS

’KWJIBIX TOMEUICHUH Ha YCIIOBUSIX
COLIMAJILHOTO HailMa»

bJIOK — CXEMA
MIOCIIEA0BATENBHOCTH aAMUHHUCTPATUBHBIX MMPOLEAYP NP ITPEAOCTABICHAN
MyHuLMnagbHou yciayru «lIpenocraBinenue nHpopManuu 00 04epeaHOCTH
IIPEAOCTABIIEHNUS JKUIIBIX IIOMEIIEHUHN Ha YCIOBUAX COLMATBHOTO HAUMa»

[Tpuem u peructpaus 3asiBICHUS

v

PaccMmoTpenue 3asBieHrs U MOAr0TOBKA HH(MOpMAIIIH

v

Hampasnenue (Bpyuenue) uHpopMaiuu o0 OYEpEeTHOCTH
MPENOCTaBIIEHUs  KWIBIX  TOMENICHUH  Ha  YCJIOBHSIX
COLMAJIBHOTO HaiiMa




